POCCHMCKAS ®EJEPAIIUSA
POCTOBCKAS OBJIACTh IUMJISSHCKHUM PATOH
MYHUIINTTAJIBHOE OFPA3OBAHUE
«MAMJISHCKOE TOPOJCKOE IOCEJIEHUE»

AJMHUHUCTPALIUSA HUMJIISIHCKOI'O I'OPOJACKOI'O IIOCEJIEHU S
INOCTAHOBJIEHHUE
05.10.2022 Ne 346 r. HumiasHCck

O6 yTBepX IAeHUM AAMUHUCTPATUBHOIO perjiaMeHTa
AIMUHHCTpALIIU HumisstHCKOTO rOpPOJICKOTO
NOCEJNIEHUSI MO0 MPEJOCTABICHUID MYHULMNAIbHOMN
yclyrd  «YcCTaHOBKa HMH(POPMAIIMOHHON BBIBECKH,
COIJIaCOBAHUE IU3alH-IIPOEKTa pa3MeleHus
BBIBECKU»

B cootBercTBumn ¢ @enepanbubivu 3akoHamu oT 06.10.2003 Ne 131-D3 «O06
oOlIMX TMPUHIMIAX OpPraHU3aIMK MECTHOTO caMoyrpaBieHuss B Poccuiickoii
O®enepanun», or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MNpeAOCTaABICHUS
rOCY/IapCTBEHHBIX U MYHUIIUMTIATBHBIX YCIYT», TOCTAHOBICHUEM AJIMUHUCTPALUH
HumnsaCcKkOTO Topojackoro moceneHuss oT 22.12.2015 Ne 425 «O06 yTBepkaeHUU
[lopsnka pa3paboOTKM W  YTBEPXKACHHS aIMUHUCTPATHUBHBIX PpEIrIAMEHTOB
NPEeIOCTaBICHUS] MYyHUIIMNANBHBIX yciyr, [lopsiaka pa3paOoTKu U yTBEp KICHUS
aIMUHUCTPATUBHBIX PETJAMEHTOB HCIOJIHEHHUS MYHUIIMNAIBHBIX (DYHKIIHH,
[lopsiaka mpoBeneHUs AKCHEPTU3bl NPOECKTOB aJIMHUHUCTPATUBHBIX PErIAMEHTOB
IPEAOCTABICHUSI MYHUUHUINAIBHBIX YCIYr W aJIMUHUCTPATUBHBIX PETJIAMEHTOB
UCIIOJIHEHUST ~ MYHUIMTNAIBHBIX  (QYHKIMI»,  PYKOBOACTBYSICh  YCTaBOM
MYHUIIUTAIBHOTO  oOpa3oBanHus  «llUMIISTHCKOE  TOpOJACKOE  TOCEJICHHEY,
AnmvunucTpanus LHIUMIISTHCKOTO ropoICKOT0 MOCEIEHUs

ITOCTAHOBJIAET:

1. VTBepauth aIMUHHUCTPATUBHBIN periIamMeHT AJIMAHUCTpAITAN
[UMIIIHCKOTO TOpPOACKOrO TOCEJNEHUs MO MPEAOCTABICHUIO MYHUIMNAIbHON
yCIIyTu «YcTaHOBKa WH(GOPMAIIMOHHON BBIBECKH, COTJIACOBAHHE MU3AMH-TIPOEKTA

pa3MeIIeHUs BBIBECKI) COTJIACHO MPUII0KEHHUIO.
2. OnyO0nuKoBaTh HACTOSIIEE IIOCTAHOBICHHE B  HH(OPMAIMOHHOM
oromterene «{uMisHCK OGUIIMATBHBINY B Pa3MECTUTh Ha OQPUIIMAIBHOM caiTe
Anvunuctpanuu LIuMassHCKOro ropoackoro nocenenus B cetu « MIHTepHETY.
3. KoHTpoib 3a BRIMOTHEHUEM TTOCTAHOBIICHUS OCTABIISIO 32 COOOM.
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IlocranoBnenne BHOCHUT CCKTOpD APXUTCKTYPHI,
TpaaoCTPOUTECIILCTBA U MYHUIIMIIAJIbHOI'O XO35HCTBa



IIpunoxeHne K  MOCTaHOBIICHUIO
AIMHUHHUCTpALIUU [MumnsHCKOrO
FOPOACKOr0O [IOCEJICHUSA oT
05.10.2022 Ne 346

AJIMMHUCTPATUBHBINA perjiaMeHT AAMuHucTpanun [HuMisiHcKoro
TOPOJACKOrO MOCEJCHHUS MO0 NPEeI0CTABICHNI0 MYHUIMIIAJIBbHON YCJIYI'H
«YcTaHoBKa MHGPOPMALMOHHOMH BbIBECKH, COIJIACOBAHHE
AM3aHH-NIPOEKTA Pa3MellleHU S BbIBECKH»

I. O01mue mosokeHust

1. IIpeameTt peryiupoBaHusi AIMUHMCTPATHBHOIO PerjIaMeHTa

1.1 AIOMHHHCTPATHBHBIA pPETJIAMEHT MNPEAOCTABICHUS MYHULHNAIBHOM
yciyru «YcTaHOBKa MH(GOPMAIIMOHHON BBIBECKH, COTJIACOBAHME TU3AMH-TIPOEKTa
pa3MelleHrs BBIBECKM» pa3paboTaH B LEJSX MOBBIIIECHUS KAUeCTBA U JIOCTYITHOCTH
OPEAOCTABICHUS MYHULUINAIBHOW YCIYIH, OINPENENseT CTaHAapT, CPOKH U
NOCJIEIOBATEIbBHOCTh  JIEUCTBUM  (QAMUHUCTPATHBHBIX  MPOLEAYp)  IpH
OCYIIECTBJIICHHH MOJIHOMOUYUN MO MYHUIUINAILHOMY oOpa3oBaHuto «L{umisHckoe
TOpPOJICKOE ITOCETICHUE.

2. Kpyr 3asBureneii

2.1. 3asgBuTens MM Ha TIOJNyYCHHE MYHHUIMNAIBHOW YCIYTH SIBISIOTCS
UHAUBUAYaJIbHbIE MPEINTPUHUMATENN U IOpUIUYECKUE JHIla (Janee — 3assBUTENb).

2.2. HWurepechl 3adBUTENICW, YyKa3aHHBIX B TMyHKTEe 1.2 HacToOsIIEro
AJIMUHUCTPATUBHOTO pEIJIAMEHTa, MOTYT MPEACTABIATH JUIA, OOJadaroIne
COOTBETCTBYIOIIMMH MOJTHOMOYHAMHU (J1aJiee — MPEICTAaBUTEh ).

3. TpeboBanus k nopsaaAKy MHGOPMUPOBAHMS O MPETOCTABIEHHHU
MYHMUIMIAJIBHON yCJIayru

3.1. HudopmMupoBanue o0 TMOPSIAKE TNPEAOCTABICHUS MYHHUIIUTATHHOM
YCIIYTH OCYIIECTBISETCA:

1) HenmocpenCTBEHHO NpPHU JUYHOM IpUEME 3aiABUTENS B AIMUHHUCTPALUIO
[uMIIIHCKOTO TOPOJCKOro IMOCeNeHUs (ajnee — YTOJHOMOYEHHBIN OpraH) Wiu
MHOTO(QYHKIIMOHATLHOM  IICHTPE  MPEJOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (1aee — MHOTO(YHKIIMOHATBHBINA IIEHT);

2) mo tenedoHy YTMOTHOMOYEHHOM OPTaHE WM MHOTO(YHKIMOHATHLHOM
LEHTDE;

3) OUCBMEHHO, B TOM YHCJE€ MOCPEACTBOM 3JIEKTPOHHOW IOYTHI,
(akCUMIIIBHOM CBS3H;

4) TmOCpeACTBOM pa3MElIeHUsI B OTKPBITOM U JOCTymHOW dopme
uH(popMaIuu:

B (enepanpHOl TOCymapCTBEHHON HH(POpMaMOHHON cucteme «EauHbIN
MOpTaJl ~ TOCYAApCTBEHHBIX U MYHUUUNANBHBIX  ycayr  (pyHKuwmii)»
(https://www.gosuslugi.ru/) (nanee — EIIT'Y);



https://www.gosuslugi.ru/

Ha oO(QuUUUANbHOM caiTe YIMOJIHOMOYEHHOrO0 oOpraHa (ykaszaTh aJipec
oduIIUaTBLHOIO caiiTa);

5) mocpeacTBoM pazMenieHusl nHpopManuu Ha WH()OPMAMOHHBIX CTEHAAX
VY10JIHOMOYEHHOI'0 OpraHa Wik MHOTO(YHKIMOHAIBHOIO LIEHTPA.

3.2. UudopMupoBaHHe OCYIIECTBISECTCS MO BOMPOCAM, KACAIOIIUMCS:

Croco0O0B MOJa4M 3asBJICHUS O IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

aapecoB YIOJIHOMOYEHHOTO OpraHa M MHOTO(YHKIHMOHAJIbHBIX LIEHTPOB,
oOpalieHre B KOTOpbIE HEOOXOAUMO [UJIsl MPEJOCTABICHHUS MYHULUIAIbHOM
yCIIyTH;

COpaBoyHON  HMHpopMauuu o0 padbore  YIOJHOMOYEHHOTO  OpraHa
(CTpYKTYpHBIX MOApa3AeiIeHU Y IOTHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOJUMBIX JUJISl MPEAOCTABIECHUS MYHULIUIIAIbHON YCIyTH
U YCIYT, KOTOpbIE SIBISIIOTCS HEOOXOOUMBIMHU M OOSI3aTENbHBIMH IS
peIOCTaBICHUS MYHUIIUNAIbHON YCIIYTH;

HOpsAJIKa U CPOKOB MPEIOCTABICHUS MyHUIIUNIAIBHON YCIIYTH;

NopsiIKa TOJYYeHHUS CBEACHUM O XOJ€ pacCMOTPEHHUs 3asiBICHHUS O
NPEIOCTaBICHUN MYHUILMINAIBHON YCIYTM W O pe3yJbTaTax MpeJoCTaBICHUS
MYHUIIATIAJIBHON YCITYTH;

0 BOIMPOCAM MPEIOCTaBICHUS YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U
00s3aTEeNbHBIMU ISl PEIOCTABIICHNUS MYHUILIUTIATLHON YCIyTH;

nopsaka  jgocyneOHoro  (BHecyAeOHOro) — oOKaJlloBaHUs — JIEWCTBHIA
(Oe3meiicTBUs) JOMKHOCTHBIX JIMI, W MPUHUMAEMBIX HMH PEIICHUH TpH
IPEAOCTABICHUN MYHULIMIIAIBHON YCITyTH.

[Tonyyenune uHpOpMaUu MO BOIPOCAM MPEAOCTABICHUS MYHHUIUATBHOM
YCIYTU U YCIYT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU W 00s3aTEIbHBIMHU JIJIS
NPEIOCTaBICHHS MYHUIIUTAIBHON YCIIYTH OCYIIECTBIIAETCS OECIIaTHO.

3.3. Ilpu yctHOM oOpamenun 3asBUTENd (JUYHO WM 1O TenedoHy)
TOJKHOCTHOE JULO Y0THOMOYEHHOTO oprasa, paboOTHUK
MHOTOQYHKIIMOHATBHOTO  IIEHTPA,  OCYIIECTBISIONIMNA  KOHCYJIBTUPOBAHUE,
OJAPOOHO U B BEXKJIMBOU (KOppeKTHOU) hopme MHOOPMUPYET 0OpaTUBIIUXCS IO
MHTEPECYIOLIUM BOIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAYMHATRCA € WH(OpMamuu o
HAMMEHOBAaHWU OpraHa, B KOTOPBHIM MMO3BOHWI 3asBUTENh, (pamMWInHM, WUMEHH,
oTuecTBa (MOCIEAHEE — MPU HAIMYHMHM) U JOJDKHOCTH CHELUANMCTA, TPUHSBILETO
TenepOHHBIN 3BOHOK.

Ecnm  DOmKHOCTHOE JIMII0O  YIIOJTHOMOYEHHOIO OpraHa HE  MOXET
CaMOCTOSITEJIbHO JaTh OTBET, TEIE(OHHBIA 3BOHOK JIOJKEH OBITH MEpeagpecOBaH
(mepeBeieH) Ha APYroe JOKHOCTHOE JIMIO MIIU K€ OOpaTHBIIEMYCS JIMIY TOJKEH
ObITh COOOIIEH TeneOHHBI HOMEp, MO KOTOPOMY MOXKHO OyAeT MOIYy4YHTh
HE0OX0IMMYI0 HHPOPMAIIHIO.

Ecnu mnoaroroBka oTBeTra TpeOyeT MNPOAOIKUTEIBHOIO BpPEMEHH, OH
npeaaraeT 3asiBUTENI0 OAWH U3 CICAYIOIIMX BAPUAHTOB JATbHENIINX JEUCTBUMN:

M3JI0KHUThH 00OpaIeHrne B MMCbMEHHOM (opMe;

Ha3HAYUTh APYroe BpeMsl JJIsl KOHCYJIbTallU.

JIOJOKHOCTHOE JTMIO YTIOJTHOMOYEHHOIO OpPraHa HE BIPABE OCYIIECTBIIATH
MH(QOPMHUPOBAHUE, BBIXOSIIEE 3a PAMKUA CTAaHJAPTHBIX MPOLEAYp U YCIOBHI



MIPEAOCTABIEHUS MYHUIIMIIATBHON YCIIYTH, U BIUAIOIIEE IPSIMO WM KOCBEHHO Ha
IIPUHUMAEMOE PELICHUE.

[IponomxkuTenbHOCTh  HMHPOPMUPOBaHUS 1O TelaedOHYy HE JOJDKHA
npesbiaTth 10 MUHYT.

NupopmupoBaHre OCyHIECTBISIETCS B COOTBETCTBHM C TpadukoM mpuema
IpaXKIaH.

3.4. Ilo nucbMeHHOMY OOpaIICHUIO TOJKHOCTHOE JHUI0 Y TOJHOMOYEHHOI'O
opraHa, OTBETCTBEHHBIN 3a IPEIOCTaBICHUE MYHUIIUIIAIBLHON yCIyru, MoAPOOHO B
MMCbMEHHON (popMe pazbACHSET ITpaXAaHUHY CBEICHHS IO BOIIPOCaM, YKa3aHHBIM
B IyHKTe 3.2. HacTOsIEro AJIMHUHHCTPATHBHOTO pETJIAMEHTa B TOPSAJKE,
ycTaHoBiIeHHOM PenepanbHbIM 3aKk0HOM OT 2 Masg 2006 r. Ne 59-®3 «O nopsiake
paccMoTpeHuss oOpamieHuit rpaxnaaH Poccuiickoit ®enepauun» (namee —
®denepanbHblii 3aKk0H Ne 59-D3).

3.5. Ha EIII'Y pa3memaroTcs cBeaeHus, MpeaycMoTpeHHbIe [lonoxkennem o
dbenepanbHOl TOCYZAapCTBEHHOUW WHGOpPMAMOHHON cucteme «DeaepayibHbIMN
PEECTp TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT (PYHKIUN)Y», YTBEPKICHHBIM
nocranoBnenueM IIpaBurensctBa Poccuiickoit ®@enepanuu ot 24 oktadps 2011
roga Ne 861.

Hoctyn k wuHPOpMAMM O CpPOKaX U TMOPSAKE MPeIOCTaBICHHUS
MYHUIIMTAIIBHON YCIYTU OCYIIECTBIISIETCS] 0€3 BBIMIOJIHEHUS 3asBUTENIEM KaKUX-
a10o TpeOoBaHMi, B TOM yHciie 0€3 UCTOIb30BAHMs IPOIrPaMMHOI0 00€CIIeYeHHUs,
yCTaHOBKa KOTOPOI'O Ha TEXHUUYECKHE CPEJCTBA 3asBUTENS TpeOyeT 3aKIIOYEHMs
JULEH3UOHHOTO WM WHOTO COTJAllleHUs C IpaBooOjagaTeseM IMpPOrpaMMHOIO
obecniedyeHus, MpPelyCMAaTPUBAIOLIETO B3MMAHUE IUIAThl, PErUCTPALMI0 WIH
aBTOPU3ALUIO 3asIBUTENS WIH IIPEJOCTABICHUE UM IIEPCOHAIBHBIX TaHHBIX.

3.6. Ha o¢unuanbHoM caiiTe YTNOJIHOMOYEHHOIO OpraHa, Ha CTEHIax B
MeCTax IpPEeNOCTaBICHUS MYHHMLIMIAIBHOW YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMH U 00s3aTENIbHBIMU JJISl IPEIOCTABIICHUSI MyHUIUITAIBHON YCIIYyTH,
U B MHOIO(YHKIHOHAJIBHOM LEHTPE pa3MellaeTcsl CJeaylolias CIpaBOYHAs

uHdopMaIms:
0 MECTe HaXOXJeHUs M rpaduke paboThl YTOIHOMOYEHHOTO OpraHa M UX
CTPYKTYPHBIX  TOJpa3eIICHUA, OTBETCTBEHHBIX 32 MIPEIOCTaBICHUE

MYHHUITUTIATHHON YCIIYTH, a TAK)K€ MHOTO(YHKITMOHAIBHBIX IICHTPOB;

CIpaBoyHbIe TenePOHBI CTPYKTYPHBIX TMOJApa3ieNeHUuN YTOTHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIX 32 MPEAOCTABICHNE MYHUIIMTIATBHON YCIIYTH, B TOM YHUCJIE
HOMeDp TenedoHa-aBTonH(pOopMaTopa (MIpu HATHYNH );

agpec opUIUAIBHOTO caiiTa, a TAKXKe 3JIEKTPOHHOW MOYTHI U (W) POpMbI
oOpaTHO CBsI3U Y TIOJITHOMOYEHHOTO OpraHa B cetn « THTepHETY.

3.7. B 3amax oxugaHusg YIIOJHOMOYEHHOIO OpraHa pa3MelarTCs
HOPMAaTUBHbIC TPABOBBIE AaKThl, PETYJIUPYIOMINE MOPSAOK MPEAOCTABICHUS
MYHULIUMAIIBHOW YCIYTH, B TOM 4HCiie AAMUHHUCTPATUBHBINA PETJIaMEHT, KOTOpPbIE
10 TpeOOBAHUIO 3asBUTEISI IPEAOCTABISIOTCS MY JJIsl O3HAKOMIICHHSI.

3.8.  Pasmemienne  wuHpopManuM O  TOPSAKE  MOPEIOCTABICHUS
MYHULIUNAIBHOM yCIYrM Ha HWH(QOPMAIMOHHBIX CTEHJAaX B MOMEIICHUU
MHOTO(QYHKIIMOHAJIBHOTO ~ IEHTpa  OCYUIECTBISIETCSI B COOTBETCTBUU  C
COTJIALICHUEM, 3aKJIIOUCHHBIM MEXKJIY MHOTOQYHKIMOHAIBHBIM ILIEHTPOM U



YIOJIHOMOYEHHBIM OpPraHoM ¢ Y4eToM TpeOoBaHUIl K HWH(OPMUPOBAHMIO,
YCTAHOBJIEHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Undopmaiuss o0 XO0J€ PacCMOTPEHHS 3asiBJICHHUS O NPEIOCTABICHUU
MYHULHANAIBHOW YCIYTM M O PE3yNbTaTax NPEeAOCTABICHUS MYHHULIMNAIbHON
YCIYTM MOXKET ObITh IMOJydeHa 3asBUTEIEM (€ro MpeaCTABUTENIEM) B JIMYHOM
kabunere Ha EIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MOJpa3JeieHUH
YTOJIHOMOYEHHOTO OpraHa Mnpu OOpallleHWH 3asBUTENS JIMYHO, MO Teledony
IIOCPEICTBOM DJIEKTPOHHOM ITOYTHI.

II. CrtanaapT npeaocTaBjJeHUsI MYHMIUNAIBHON YCIYTH

4. HaumeHoBaHMe MYHUIIMIIAJIbHOM YCJIYTH

4.1. MynununanpHasi yciyra «YcTaHOBKa WH(OPMAIIMOHHOW BBIBECKH,
COTJIACOBAHME AU3ANH-TIPOEKTA PA3MEILICHUS BIBECKN.

5. HaumeHoBaHUe OpraHa rocyapcTBeHHON BJIaCTH, OPraHa MeCTHOI' 0
caMoynpaBjeHus (OPraHu3anuu), NpeIoCTABISIONIEr 0
MYHUIHMTAJBHYIO YCJOYTY

5.1. MyHununaibHas yciayra npeaoCTaBIsSIe€TC Y TOJTHOMOYEHHBIM OPTaHOM
— AagmuHucTpanuu [{TuMISIHCKOTO TOpOACKOr0 MOCEJICHHUS.

5.2. B mpenocTaBlI€HUM MYHMIMIAIBHOW YCIYI'M IMPUHUMAKOT y4acTHE
VYnonHoMoueHHblE Opranbl (MHOTOGYHKIMOHAJIbHBIE LEHTPHl MPH HAIWYUHU
COOTBETCTBYIOIIETO COTJIALIEHUSI O B3aUMOJICHCTBUN ).

[Ipu mpengocTaBieHUM MYHULMNAIBHON YCIYTHM YTOJHOMOYEHHBIH OpraH
B3aUMOJEHCTBYET C:

- Yupanenuem ®enepanbHoil HATOTOBOH Cityxk0b1 Poccuu;

- VYmpasinenuem @DenepanbHoOil coyKObl TOCYIapCTBEHHON pETUCTpaIliH,
KajacTpa u KapTorpaduu.

5.3. Ilpu mpenocTaBieHUU MYHULHNAIBHON YCIYTH YTOJIHOMOYEHHOMY
opraHy 3ampeniaeTcsi TpedoBaTh OT 3asBUTENSI OCYIIECTBICHUS JIEWCTBHM, B TOM
YHUCJI€ COrJacOBaHMUM, HEOOXOAMMBIX ISl MOJYYEHUS MYHHMIIMNAIBLHON YCIYTH U
CBSI3aHHBIX C OOpaIlleHUEM B MHBIE TOCYJAPCTBEHHBIC OpTaHbl M OpPraHHU3aIlnH, 3a
HCKJIIOUCHUEM MOJIYYEHHs] YCIIYI, BKJIIOUYEHHBIX B MEPEYEHb YCIYI, KOTOpBIE
ABIISIOTCS ~ HEOOXOAUMBIMM U OO0s3aTeNbHBIMH ISl  MPEAOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

6. Onucanue pe3yJbTaTa NpeA0CTABJIECHNS MYHUIIUNAIBHON yCJIYTH

6.1. Pesynpratom npeaocTaBieHUs MyHULIUNIAIbHON YCIYTH SIBIISIETCS :

- YBEIOMJICHHE O COTJIACOBAaHWHM YCTAHOBKH HH(OPMAIIMOHHON BBIBECKH,
JN3aiH-TIPOCKTa Pa3MEILIECHUS BBIBECKU,

- OTKa3 B MPEJIOCTABICHUH YCIIYTH.

7. CpOK npeaocraBJICHUsA MYHHHHHaJIbHOﬁ YCIYI, B TOM YHUCJIC C YICTOM
HGOﬁXOIlI/IMOCTI/I oﬁpamemm B Opraunm3alimy, y9aCcTBYIOIIIUEC B
npeaocraBJICHUNA MYHI/IIII/IHaJILHOﬁ YCIYyIru, CpoK NMPpUOCTAHOBJICHUSA



NpeaocTaBIeHU MYHUIMIIAJIBbHOM YCJIYI'H, CPOK BbLIA4HU (HANIPABJICHHS)
JOKYMEHTOB, SIBJAIOIIMXCH Pe3y1bTaTOM NPEI0CTABJICHUA MYHHIMIIAJIbHOU
ycayru

7.1. YnomHoMoOueHHbI opraH B TeueHue 10 pabouux naHEH co HHA
perucTpanuu 3asBJICHUS W JIOKYMEHTOB, HEOOXOAUMBIX HJIs MPEIOCTaBICHUS
MYHULUIIAJIIBHON YCIYIM B YTOJHOMOYEHHOM OpraHe, HampasiseT 3asBUTEIIO
CIOCOOOM YKa3aHHOM B 3asBJICHUM OJIMH U3 Pe3yJbTaTOB, YKa3aHHbBIX B MyHKTE 2.5
AJIMUHUCTPATUBHOTO PETIAMEHTA.

8. HopmaTuBHbBIE IPAaBOBbIEC AKTHI, PeryJIHpPYOIIHe NPe1oCcTaBIeHUE
MYHUIUTIAJIBHON YCJIYTH

8.1. IlepeueHb HOpPMATHUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOLIUX
npeaocraBicHue  MyHununanbHoM  yemyru - (https://www.gosuslugi.ru/) B
dbenepanbHOl TOCYZapcTBEHHOUW WHGOpPMAMOHHON cucteme «®DenepanbHbIit
pEECTp rocyAapCTBEHHBIX 1 MYHUIIMITAJIbHBIX YCIyT (PyHkuuii)» u Ha EIITY.

9. UcuepnbpIBalOIIMiil IEpeYeHb JTOKYMEHTOB, HEO0X0IUMbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMY NMPABOBBIMYU AKTAMM VISl IPEAOCTABJICHUS
MYHHMIUNAJIBHOU YCJIYTH M YCJIYT, KOTOPbIE SIBJISIIOTCH HEO0OX0AUMBIMH H
00s13aTeJIbHBIMM VISl IPEAOCTABJICHUSI MyHHIUINIAJIbHOMN yCJIYTH,
NMOAJIeKAIMX NPEACTABJICHUIO 3asiBUTEJIEeM, CIIOCOOBI MX MOJTYy4YeHHUS
3asiBUTEJIEM, B TOM YHCJIE B 3JICKTPOHHOM (hopMe, MOPAAOK UX
NpeacTABJICHHUS

9.1. 1ns nosiy4eHUs: MyHULIMIAIBHOW YCITYTH 3asiBUTEb IPEACTABIISECT:

1) mpaBoyCcTaHaBIMBAIOIINN JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MellaeTcs
3asiBUTENH (B Clydyae, €CIM HeOOXOAMMbIE TOKYMEHTBHI W CBEJEHHUS O MpaBax Ha
00beKT oTcyTCcTBYIOT B ET'PH);

2) corilacue CcoOOCTBEHHHKAa (3aKOHHOTO Bjajeiblla) HAa pa3MelleHUe
MHPOPMAIIMOHHON BBIBECKM (B Cily4yae, €CJIM JUIsi YCTAaHOBKM BBIBECKH
HCIIOJIb3YETCSl UMYILIECTBO UHBIX JIUII);

3) Iu3ailH-TIPOEKT.

[Ipu wHampaBnenuu 3asBieHuss mnocpeactsom EII'Y  dopmupoBanue
3asIBJICHHS OCYIIECTBISIETCS TTOCPEACTBOM 3aMOJTHEHUSI MHTEPAKTUBHON (POpMBI Ha
EIIT'Y 0e3 HEOOXOIMMOCTH MOIOJIHUTEILHON IOJAYM 3aABJIEHUSA B KaKOW-THOO
WHOU opme.

B 3asgBneHuu Takke yKa3bIBaeTCS OJMH M3 CIEAYIOIHUX CHOCO00B
HaIpaBJICHUs Pe3yJibTaTa MPEJOCTaBICHUS MYHUIIUIIAIbHON YCIYTH:

B (hopMe IIEKTPOHHOTO TOKyMEHTa B TnuHOM kabunete Ha EINTY;

Ha OyMa)KHOM HOCHTEJIE B BUJIC PACIIEUaTAHHOTO IK3EMIUISIPa SJIEKTPOHHOTO
JOKYMEHTa B Y TIOJTHOMOYEHHOM OpTaHe, MHOTO()YHKIIMOHATTLHOM TICHTPE.

9.1.1. JIoKyMeHT, yAOCTOBEPSAIOUINAN JINYHOCTD 3asIBUTENS, IPEICTABUTEIIS.

B cnydae HanpaBnenus 3asBieHus nocpenctsoM EIII'Y ceepenus wus
JOKYMEHTa,  YJOCTOBEPSIOIIET0  JUYHOCTh  3asBUTENSA,  MPEICTABUTENS,
MPOBEPAIOTCS NpPU MNOATBEPKIACHUM YYETHOW 3anucu B EnumHONW cucteme
uneHtuukanuu u ayreHtudukanuu (nanee — ECHUA).



B caydae, ecinu 3asgBiIeHHME NOAAETCS IIPEACTABUTEIEM, IOIOJHUTEIBHO
[IPEIOCTABIISIETC JOKYMEHT, IIOATBEPKAAIOIIMM ITOJTHOMOYMS IMPEACTABUTENA
JNEUCTBOBATH OT UMEHU 3asIBUTEIIA.

B caydae ecnu NOKYMEHT, MHOATBEPXKIAIOUIUN IIOJHOMOYMS 3asBUTEIA
BbIIaH  IOPUJIMYECKUM JIMIOM — JOJOKEH OBITh MOJNUCAaH YCHJIEHHOMH
KBUIU(PUKALMOHHON  DJIEKTPOHHOM  MOJNUCHIO  YIOJHOMOYEHHOIO  JIMIIA,
BBIJIABIIETO JOKYMEHT.

B caydae eciu NOKyMEHT, NOATBEPXKIAIOUIUMN IIOJHOMOYMS 3asBUTEIA
BbIIaH WHAMBUIYAJIbHBIM TpEeANpUHUMATENIEeM — JOJDKEH ObITh MOJIUCaH
YCUJIEHHON KBAJIU(DPUKALMOHHON 53JIEKTPOHHOW TMOJIUCHI0 HHIWBHYaJIbHOTO
IpEeAIIPUHUMATEIIS.

B caydae eciu AOKyMEHT, NOATBEPXKAAOLIMNA TIOJHOMOYMS 3asBUTEIIS
BbIIaH HOTAPUYCOM — JIOJDKEH OBbITh MOJMMCAH YCUJIEHHOW KBaJM(DPHUKAIMOHHOM
JJIEKTPOHHOM IOAIMCHIO HOTApUYyCa, B MHBIX ClydasX — IOANKUCAHHBIA NPOCTOU
3JIEKTPOHHOM TOJMMUCHIO.

9.1.2. 3asBnenus u npugaraemMbie JOKYMEHTHI, yKa3aHHbIe B MyHKTax 9-.9.1
AJIMHUHHCTPATUBHOTO perinaMeHTa HaIIPABJISIOTCS (momarorcs) B
Y1OJIIHOMOYEHHBIN OpraH B 3JIEKTPOHHOW ¢dopMe myTeM 3amnojHEHUs (QOpMBI
3ampoca uepes JuuHblil kabuneT Ha EINTY.

10. UcuepnbiBalonuii nepevyeHb JOKYMEHTOB, HE00X0IMMbIX B COOTBETCTBUH
¢ HOPMATUBHBIMH NPABOBbIMHU AKTAMU /1JIs1 MIPE10CTABJIEHUS
MYHUIMTIAJbHON YCIYTd, KOTOPbIe HAXOAATCH B PACHOpsizKeHUN
rocyapcTBEHHbIX OPraHOB, OPTaHOB MECTHOI'0 CAMOYIIPABJIEHUS U UHBIX
OPraHoB, YYaCTBYIOIIMX B MPeJI0CTABIEHNHU IOCYIaPCTBEHHbIX HJIH
MYHUIMTAJBHBIX YCJIYT

10.1. Ilpm npenocTaBICHHMHM MYHULUNAIBLHOW YCIYTd 3amlperiaeTcs
TpeOOBaTh OT 3asIBUTEIIS

10.1.1. IlpencraBneHus: TOKYMEHTOB U WH(pOPMAIIUU WU OCYIIECTBICHUS
NEUCTBHM, TPEACTAaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMATUBHBIMH  MPABOBBIMU  AKTaMH,  PETYJIUPYIOIMIMMU  OTHOIICHUS,
BO3HUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUTIAIBHON YCIYTH.

10.1.2. IlpexacraBieHus AOKYMEHTOB © HWHGOpMAIMH, KOTOPHIE B
COOTBETCTBUHM C HOPMAaTHWBHBIMU IPaBOBbIMU akTaMu Poccuiickon Penepanuu u
PocToBckoit 005acTH, MYyHUIIMTIATHHBIMA TIPABOBBIMU aKTaMU AJIMUHHUCTPAIIUU
[{UMJIIIHCKOTO TOpPOJCKOTO TIOCEJIICHUS] HaXOIATCS B PACHOPSHKEHUU OPraHoB,
MPEJOCTABISAIOMINX ~ MYHHUIIMOAIBHYIO  YCIYTY, TOCYIapCTBEHHBIX OPraHoB,
OpraHoB  MECTHOrO  caMmoympaBieHus W (WiIM)  MOJIBEOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBJIEHHUS OpraHU3aIuM,
YYAaCTBYIOIIUX B TMPEJOCTABICHUM MYHUIUIAIbHBIX YCIYr, 3a HUCKIIOUYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTh 6 ctaTtbu 7 DenepaibHOro 3aKOHa OT 27 Wrois
2010 roga Ne 210-®3 «OO0 opraHuzanuu MpeAOCTABICHUSI TOCYAapCTBEHHBIX U
MYHHUITUIATBHBIX yeIyr» (nanee — @enepanpabliii 3akoH Ne 210-D3).8

10.1.3. IlpencraBieHusi TOKYMEHTOB U HMH(OpMALMKU, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPHU IMEPBOHAYAIBHOM OTKa3e B
MpueMe JIOKYMEHTOB, HEOOXOJIUMBIX JJIsI MPEIOCTABICHUS MYHHUIIUIAIBHON



yCIIyrd, Ju00 B MPENOCTABICHHUM MYHULMOAIBHOW YCIYyrH, 3a HCKIIOYEHUEM
CIEQYIOLINX CITYy4YaeB:

W3MEHEHHE TpeOOBaHWI HOPMATUBHBIX MPABOBBIX aKTOB, KaCarOIIUXCS
MPEOCTABICHUS MYHHUIIMNAIBHONM YCIyTH, TOCJe TMEepBOHAYAIBHONW MOJauu
3asIBJICHUS O MPEIOCTABICHUNU MYHUITUTIATbHON YCIIYTH;

HaJU4KMe OMMOOK B 3asBJICHUM O MPEJOCTABICHUU MYHUIIUNIAIBLHON yCIYTH
U JJOKyMEHTaX, MOJAaHHBIX 3asBUTEJIEM MOCJIE MEPBOHAYAILHOIO OTKa3a B MpHUEeMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEOCTABICHUS MYHHUIUIIAIBLHON YCIyTH, JTU00
B MPEIOCTaBICHUHN MYHUIUTIAIbHON YCIIYTU U HE BKIIOUEHHBIX B MPE/ICTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

UCTEYEHUE CpOKa JEWUCTBUS JIOKYMEHTOB WJIM HW3MEHEHHE WHOOpMaIuu
MocJie TIEPBOHAYAIILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS ~ MYHMUIIMIAJIBHOW  yCIyru, JuO0 B TPEAOCTABICHUU
MYHUIIUANIAIBHON YCITYTH;

BBISIBICHHE  JIOKYMEHTQJIBHO  TMOJTBEpKJACHHOro ¢akta (IPU3HAKOB)
OmMMUOOYHOTO WU MPOTHBOMPABHOTO JEUCTBUS (0€31EUCTBUSA) JTOKHOCTHOTO
Juia YNOJIHOMOYEHHOTO oprasa, CITy’KallleTo, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pa0OTHUKA OpraHU3allid, MPEeTyCMOTPEHHOMN
yactbto 1.1 crateu 16 @enepansHoro 3axkoHa Ne 210-D3, npu nepBoHaYaIbHOM
OTKa3e B TIpUEeME JIOKYMEHTOB, HEOOXOAUMBIX IS  TPEIOCTABJICHUS
MYHUIIMTATIBHON YCIIYTH, TIMOO B MPEIOCTABICHUU MYHUIIUIIAIBHON yCIyTH, O YeM
B NUCBMEHHOM BHJI€ 33 IMOANMUCHIO PYKOBOAMTENS YTNOJHOMOYEHHOTO Oprasa,
PYKOBOJUTENST MHOTO()YHKIIMOHALHOTO ILIEHTpa IMpHU MEePBOHAYAIILHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOJMMBIX [UJIi TPEJOCTABICHHUS MYHUIIUIATIbHON
ycIyru, MO0 pyKOBOAMUTENSI OpraHU3alluu, MPeayCMOTPEeHHOM YyacThio 1.1 cratbu
16 ®denepansHoro 3akoHa Ne 210-D3, yBegomisieTcsi 3asiBUTEIb, a TaKkKe
NPUHOCATCSA U3BMHEHHUS 32 JI0CTaBJIEHHBIE HEY100CTBA.

11. UcuepnbiBaouiuii nepevyeHb OCHOBAHUI JJI1 0TKA3a B IIpUeMe
AOKYMEHTOB, HE0OXOAMMBbIX JIJIsl IPEeI0CTABIEHUS MYHHIMNIAJBHON yCIayru

11.1. OcHoBaHMsIMU JJIs1 OTKa3a B MpPUEME K PACCMOTPEHHIO JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHONU YCIYTH, SIBISIOTCS

a) yBeJIOMJICHHE MTOAAHO B OPraH MYHUIIMIIAIBHOMN BJIACTH, OPraH MECTHOTO
CaMOYMpAaBJICHUSI WIM OpraHu3aliio, B IMOJHOMOYHS KOTOPBIX HE BXOJUT
MIPEIOCTABIICHUE YCIIYTH;

0) HemoJHOE 3amoJHEHWE TMOoJIe B (opMe YBEIOMIICHHS, B TOM YHCIE B
MHTEepakTUBHOU (popMme yBenomienus Ha EINT'Y;

B) MPEACTABICHUE HEMOJHOTO KOMIUICKTa JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUS YCIIYTH;

I') IpeACTaBICHHbIE JOKYMEHTHI YyTPaTHJIM CUIy HA MOMEHT OOpallleHHs 3a
YCIyTOH;

1) TPENCTABICHHBIC 3asBUTEIEM JOKYMEHTHI COJIEpX,aT MOAYUCTKU U
WCOPABJIEHUSI  TEKCTa, HE  3aBEPECHHbIE B  MOPSAKE, YCTAHOBJIECHHOM
3aKOHOAATENILCTBOM Poccuiickon denepaiuu;



€) IOKYMEHTBI COAEpPKaT MOBPEKACHHUS, HAJTUUME KOTOPBIX HE MO3BOJIAET B
MOJIHOM O00BEME HCMOJIb30BaTh MHPOPMALMIO WU CBEICHUS, COAEpKalIuecs B
NOKYMEHTaX JUIsl IPEAOCTABICHUS YCIYTH;

k) JOKYMEHTbI, HEOOXOJUMBbIE ISl MPEAOCTABIEHUS YCIyrd, MOJaHbl B
ANEKTPOHHOU (popME C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

3) BBISIBIEHO HECOOJIOJIEHHWE YCTAHOBIIEHHBIX cTathbeil 11 denepanbHOro
3akoHa oT 6 ampens 2011 r. Ne 63-®3 «OO0 371€KTpPOHHOW MOANKMCH» YCIOBUH
MPU3HAHUSL JCHUCTBUTEIBHOCTH YCUJICHHOW KBAIM(UIIMPOBAHHON SJIEKTPOHHOMU
MTOATIUCH.

12. UcyepnbiBalouuii nepevyeHb OCHOBAHUI JJI1 IPUOCTAHOBJICHUS WU
0TKAa3a B NPeJ0CTABJICHUA MYHUIMIIAJIBLHON YCJIYI'H

12.1. OcHOBaHM# JUIs1 TPUOCTAHOBIICHUS MPEOCTABICHUS MYHUIUTIATBHON
YCIIYTH 3aKOHOAaTeIbcTBOM Poccuiickoit denepaiinu He MPeryCMOTPEHO.

12.2. OcHoBanus 1151 OTKa3a B MPEIOCTABICHUN MyHUIIMNIATBHON YCITYTH:

a) JIOKYMEHTBHI (CBeJeHHUs), MPEACTaBICHHbBIE 3asBUTEJIEM, IPOTUBOpEUAT
JOKyMeHTaM (CBEIICHHSIM), TIOJY4YCHHBIM B paMKax MEXKBEJIOMCTBEHHOIO
B3aHMMO/JICHCTBUS;

0) oOTcyTcTBHME corylacusi COOCTBEHHMKa (3aKOHHOTO BIIaJieliblla) Ha
pa3mernieHne HHPOPMAITMOHHOW BBIBECKH;

B) OTCYTCTBHE y 3asBUTEJIS MPaB HA TOBAPHBIM 3HAK, YKa3aHHBIN B JU3alH-
MPOEKTE pa3MEIICHUS BHIBECKH;

I) HECOOTBETCTBUE IMPEIACTABICHHOIO  3asBUTENIEM  JHU3alH-TIPOEKTa
pa3MeInieHns BBIBECKM TpeOOBaHUSAM TMPaBWI Pa3MEIICHUS U COJepKaHUs
UH(OPMAIIMOHHBIX BBIBECOK.

13. IlepeuyeHnb yciayr, KOTOpPbIe SIBJASKOTCA HEOOXOAUMBIMH U 00513aTeJIbHBIMHU
JJIs1 IPeI0CTABJIEHUS] MYHHIMIIAJIBHO yCJIyIrd, B TOM YHCJIe CBeJeHHS 0
AOKyMeHTe (JIOKyMeHTaX), BbIIaBaeMoOM (BbIJIaBaeMbIX) OPraHU3aAlUIMU,

YYacCTBYWOIIUMH B IPEA0CTABJIEHUN MYHHUIMNIAIBHON yCIyru

13.1. VYcayru, HeoOXomumble © 00s3aTeNbHBIC ISl TPEIOCTABICHHUS
MYHHUITUTIATBHON YCIIYTH, OTCYTCTBYIOT.

14. Ilopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHUS IOCYJAPCTBEHHOM MONLIUHBI
WIH MHOHM OIUIAThI, B3MMAaeMOil 32 peA0CTaBJIeHHue MYHULUIIAJIBbHON YCJIYI'H

14.1. IIpenocraBieHne MyHULIIUNAIIBHOW YCIYTH OCYIIECTBIIAETCS OECIIIATHO.

15. llopsinok, pa3Mep ¥ OCHOBAHMSI B3MMAaHMS IJIATHI 32 NPeI0CTABJICHHUE
YCJIYT, KOTOPbIE SBJIAKTCHA HEO0XOAUMBIMH U 003aTeJIbHBIMU /I
NpeA0CTaBJICHUS MYHUIMIIAJIbHON YCJIYIrH, BKJIKYasA nHGopManu o
MeTOJMKe pacyeTa pa3Mepa TaKOH IVIATHI

15.1. VYcayru, HeoOXoauMble U 00si3aTeNbHBIE JJI MPEIOCTABICHUS
MYHULIUNAIBHOU YCITYTHU, OTCYTCTBYIOT.



16. MakcuMaJIbHBIHA CPOK 0KMIAHUA B OYepeaH MPHU Mogaye 3ampoca o
NpeoCcTaBJICeHUH MYHHIUNIAJIBHON YCJIYIH M IPH MOJTYYEHHUH pe3yJibTaTa
NpeoCcTaBJIeHUA MYHUILMITAJIbHOM YCJIYI'H

16.1. MakcuManbHblii CPOK OXHUIAHHUS B OYEPEAW IPU MOJAYEe 3arpoca o
MPENIOCTAaBICHUM MYHHULIMNAIBHOW YCIAYTM W TNpU TOJY4YEHHH pe3yibTaTa
MPENIOCTaBICHUS MYHHUIMNAIBHOW YCIyrH B YIOJIHOMOYEHHOM OpraHe Wid
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIISIET He Oosee 15 MUHYT.

17. Cpok u nopsiioK perucTpanum 3anpoca 3asgBUTEIA 0 NPeI0CTABJICHUH
MYHHMIMIIAJIBHOM YCIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH dopme

17.1. Cpoxk peructpaniu 3asiBICHUSI O MPEIOCTABICHUH MYHUIUNAIBHON
yCIIYTH B YTIOJTHOMOUYEHHOM OpraHe B TeueHue 1 pabouero AHsS CO JHS MOTyUYCHHS
3asBJICHUS] W JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS MYHHUIIMTIATBLHON
YCIYTH.

B cnywae Hanuums OCHOBaHWM i OTKa3a B TIpUEME JOKYMEHTOB,
HEOOXOAUMBIX [IJI1 TIPEJAOCTABIICHUS MYHUIIMIIAJIBHOW YCIYTH, YKa3aHHBIX B
nyHkre 2.12 HacTosmiero AJMHHUCTPATUBHOIO PEryiaMeHTa, Y TOJHOMOYEHHBIN
OpraH He IMO3/IHee CJIEAYIOUIEro 3a JTHEM IMOCTYIUICHUS 3asBICHUS U JTOKYMEHTOB,
HEOOXOAUMBIX JUIsI MPEIOCTaBICHUS MYHMIIMNAIBLHON yciayru, pabodero mHs,
HaNpaBJIgeT 3asgBUTENIO JUO0 €ro MpeICTaBUTENI0 pelieHne 00 oTKasze B MpHeMe
JOKYMEHTOB, HEOOXOJUMBIX JIs MPEIOCTaBICHUS MYHUIIMIIAJIBHON YCIYTH IO
¢dopme, npuBenennoit B Ilpunoxxenun Ne 3 k HacrosimeMy AJIMUHUCTPATUBHOMY
pErJIaMeHTYy.

18. TpeGoBaHus K MOMeENIEHUSIM, B KOTOPBIX MPeI0CTABJISETCS
MYHUIIUNIAJbHAS Y Ciayra

18.1. MecTononoxxeHue aJIMUHUCTPATUBHBIX 3JaHUN, B  KOTOPBIX
OCYIICCTBIISIETCSl TMPUEM 3aABICHUA U  JOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUSI MYHULMIAIBHOM YyCIYrd, a TakXe Bblgaya pe3yJibTaToOB
MPEIOCTABICHUSI MYHHUIIUTIAIBHON YCIyTH, JOJDKHO OOecTeunBaTh YAOOCTBO IS
rpaXJaH C TOYKM 3pEHUS TMEHIEXOJHOM JOCTYNHOCTH OT OCTAaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cnyudae, ecniu uMeeTcsi BO3MOXKHOCTh OpraHU3allMU CTOSIHKHU (ITApPKOBKH)
BO3JI€ 3[]aHUs (CTPOEHHUA), B KOTOPOM pa3MEIIECHO MOMEIIECHHE NPHUeMa U BbIIauu
JIOKYMEHTOB, = OpPraHM30BbIBa€TCSI  CTOSIHKa  (ApKOBKA) 71 JIMYHOTO
aBTOMOOWJIBHOTO TPAHCIIOPTA 3asiBUTENEH. 3a MOJIb30BAHUE CTOSHKOM (TTapKOBKOIA)
C 3asiBUTENIEH IJ1aTa HE B3UMAETCS.

JIs mapKOBKM CHEUUANbHBIX aBTOTPAHCHOPTHBIX CPEACTB MHBAJIMIOB HA
cTosiHKe (MmapkoBKe) Boiaensercs He MmeHee 10% MecT (HO He MEeHee OJHOTO MEeCTa)
JU1s1 OECTUIaTHOW MapKOBKU TPAHCHIOPTHBIX CPEACTB, YIPaBIsieMbIX MHBAIUIAMHU I,
I[I rpynn, a Ttaxke wuHBanupgamu III rpynmel B mopsigke, yCTaHOBICHHOM
[IpaButensctBOM  Poccuiickoir  depepaunr, W  TPAHCIOPTHBIX  CPEACTB,
MEePEBO3SIIINX TAKUX WHBAIUJIOB U (WJIN) J€TeH-UHBATUIOB.
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B nensx obecrneueHuss OeCHpensTCTBEHHOrO OCTyIa 3asBUTENEH, B TOM
YHucle TIePEJBUTAIONINXCS Ha WHBATUAHBIX KOJSCKAaxX, BXOA B 3JaHHE U
MOMEIIEHHS, B KOTOPBIX MPEAOCTABISIETCS MyHULIUTIATBHAS yCIIyra, 000pyIyOTCs
MaHyCaMH, TOPYYHSIMH, TaKTHJIBHBIMUA (KOHTPACTHBIMH) MPEAYIPEKTAIOITIMHU
DIIEMEHTaMH, WHBIMH CHEIUAIbHBIMH MPUCIOCOOICHUSIMHU, TO3BOJISIONIUMHU
o0ecnieunTs OECTPEnsITCTBEHHBIH TOCTYN U TIEPEIBMKCHHE WHBAIUIOB, B
COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuiickon @Penepauuu 0 COLMAIBHOU
3aIUTe MHBATU/IOB.

LenTpanbHblii BXOA B 3/laHHE YTOJHOMOYEHHOTO OpraHa JOJIKEH OBITh
obopynoBan  uHGOpPMAlMOHHOW  TaOMWYKOW  (BBIBECKOM),  coOepKallei
UH(OpMAIHIO:

HaNMEHOBAHUE;

MECTOHAXOXK/ICHNE U IOPUIUIECCKHUI asipec;

PEXUM pabOTHI;

rpaduk npuema;

HOMepa Teae(PpOHOB ISl CIIPABOK.

[TomemieHnsi, B KOTOPBIX TPEAOCTABISIETCS MYHHIIMITAIbHAS — YCIIyTa,
JIOJIKHBI

COOTBETCTBOBAThH CaHUTAPHO-IUIEMHOJIOTHUECKUM npaBwUIaM "
HOpMaTHBaM.

[lomemienusi, B KOTOPBIX TNPENOCTABISIETCS MYHMIIMMAIbHAA —YCIIyTa,
OCHAIIIAIOTCS:

IPOTUBOMOKAPHOIN CUCTEMOM U CPEACTBAMU MOKAPOTYIICHUS;

CUCTEMOM OTMOBEIICHUSI O BOSHUKHOBEHUH YPE3BbIYAIHON CUTYAIUH;

CpelICTBaMM OKa3aHUs MEPBOM MEIUIIMHCKON MTOMOIIIH;

TyaJIeTHBIMU KOMHATaMU JJIs IOCETUTEIEH.

3an oxumanus 3asBUTENICH 000PYIYyEeTCs CTYNIbSIMH, CKAMbsIMHU, KOJTUYECTBO
KOTOPBIX OMpEeneNsieTcs UCXoasi U3 (PaKTUYECKON Harpy3Kd W BO3MOXKHOCTEH ISt
UX pa3MeIleHUs B IOMEIIEHUH, a TaK)Ke HHGOPMAIIMOHHBIMU CTCHIAMH.

TexcTel MarepuasnioB, pa3MENIEHHBIX Ha HH(POPMAIMOHHOM CTEHJE,
nevyaTaroTcsl yIOOHBIM JJIA YTeHUs MpUPTOM, O€3 HCIPABICHHUM, C BBIICICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM MIPUPTOM.

MecTta 111 3amojHEHHs] 3asBICHUA OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMU
(crolikamm), OJaHKaMU 3asBJICHUHN, TUChbMEHHBIMU TPUHATIC)KHOCTIMH.

Mecra npuema 3asButeneit 000pyayroTcs HHPOPMAMOHHBIMH TaOJIMYKaMHU
(BBIBECKAMU) C yKa3aHUEM:

HOMepa KabWHeTa 1 HAMMEHOBAHUS OT/IENIa;

dbaMuIMM, UMEHW W OTYeCTBA (MOCJIENHEE — TPU HATUYHUH), TOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 3a IPHUEM JOKYMEHTOB;

rpaduka mpuema 3assBUTEIICH.

PabGouee MecTo KakIOro0 OTBETCTBEHHOTO JMIAa 3a MPHEM JOKYMEHTOB,
JIOJDKHO OBITH O00OpPYNOBAaHO TMEPCOHATBHBIM KOMITBIOTEPOM C BO3MOKHOCTBHIO
JOCTYNa K HEOOXOAMMBbIM HH(POPMAIMOHHBIM 0a3aM JlaHHbBIX, [E€YaTaAIINM
YCTPOUCTBOM (IPUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIuiio, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OJKHO MMETh HACTOJBHYIO
Ta0JIMYKy ¢ yKa3aHueM (pamMuianu, UMEeHH, oT4yecTBa (TIOClie/IHEEe — MTPU HAJIUYUN) U
TOJHKHOCTH.
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[Ipn IIPENOCTABIEHUN MYHULIMTIATBHON YCIIYTH VMHBAJIAIaM
o0ecreYnBaroTCs:

BO3MOXKHOCTh ~ O€CHpPENSTCTBEHHOTO JOCTynma K OOBEKTY (3[aHUIO,
MOMEIIEHHIO), B KOTOPOM MPEJOCTABISIETCSI MyHULIMIAIbHAS YCIIYTa;

BO3MOYKHOCTb CAMOCTOATENBHOTO IEPEABMKEHHUSI TI0 TEPPUTOPUH, Ha
KOTOPOM pAaCIIONOKEHbl 3/1aHMSI M IOMELIEHHSA, B KOTOPBIX IPEIOCTABISAETCS
MyHHUIMOAIbHAS YCIyra, a TaKkKe BXOJa B Takue OOBEKThl M BBIXOJA U3 HUX,
[I0CAaJKM B TPAHCIOPTHOE CPEACTBO U BBICAAKM W3 HETO, B TOM YHUCIE C
HCII0JIb30BAHUE KPECa-KOJISICKU;

COMPOBOXK/ICHUE WHBAIUAOB, MMEIOIIMX CTOMKHE paccTporcTBa (PYHKIIMU
3pEHHS U CAMOCTOSITEILHOTO MEPEABUKECHHUS;

HaJJIexKalee pasMelnieHue oO0OpyAOBaHHS W HocuTened uHbopMalu,
HEOOXOIUMBIX JUIsi oOecreyeHus OecnpensiTCTBEHHOIo J0CTyla WHBAIHIOB
3IaHUSAM U [TOMEILIECHUSM, B KOTOPBIX MPEJOCTABISAECTCS MyHULIMNIANbHAS YCIyTa, U
K MYHULIMIIAIBHOM yCIIyre C yYETOM OTPaHUYECHUIN UX )KU3HEAEATEIbHOCTH;

nyOnupoBaHUE HEOOXOAWMOW IS WHBAJIUIOB 3BYKOBOM W 3pUTEIBbHOU
uHbOpMAIINK, a TakXKe HaJIUCeH, 3HAKOB M WHOM TEKCTOBOM W Tpaduueckoit
uH(OpMAaIIK 3HAKAMH, BHITTOJIHEHHBIMU pelbeHO-TOUCHHBIM IpudTOM bpaiis;

JIOIYCK CYpJIONEPEeBOIUUKA U TU(DIOCYPAOTIEPEBOIUHKA;

JIOIYCK COOAKU-TIPOBOJIHUKA NIPU HAJIMYUU JOKYMEHTA, MOJITBEPKIAI0IIETO
ee creuuanbHoe 00ydyeHHe, Ha OOBEKThl (3JaHUs, IOMEIEHHUs), B KOTOPBIX
IIPEAOCTABIISIOTCS MyHULIUIIAIIBHBIE YCIYTH;

OKa3aHUE WHBaJMJaM IIOMOIIM B IIPEOJOJICHHMHM OapbepoB, MEILAIOLIUX
[IOJIYYEHUIO UMU T'OCYJAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYyT HApaBHE C APYTUMHU
JIULAMU.

19. TToka3aTeu JOCTYNHOCTH U KA4eCTBA MYHUIIUNIAJIbHOM YCJYTH

9.1. OCHOBHBIMH MMOKa3aTeasIMU JIOCTYITHOCTH MPE0CTaABICHUS
MYHULUNAIBHOW YCIYTH SBISIOTCS:

19.1.1. Hanuyme moJiHOW M TOHATHOM WH(OpMAIMM O MOPSIKE, CPOKaxX U
XOZIe  TMPEJOCTABICHHUS  MYHUIMNAIBHOM  yciIyrum B WHGOPMAIMOHHO-
TEJICKOMMYHHMKAIIMOHHBIX CETSX OOIIEeTro IMOJb30BaHUSA (B TOM YHCIE B CETH
«MHTEpHETY), CpeACTBaX MacCOBOM MH(MOPMAIUH.

19.1.2. B03MOXHOCTb  TMOJYyYECHHUS  3asBUTEJIEM  YBEAOMIICHHUH O
MPEIOCTABICHNH MYHULIMNIAJIBHON yciIyru ¢ nomoitsto EITY.

19.1.3. Bo3moXHOCTh TONy4eHHs] WHGOPMAIMK O XOJ€ MPEIOCTABICHHUS
MYHULIUMAIBHOM YyCIYyIM, B TOM YHCII€ C HCMOJIb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHHUKAIITMOHHBIX TEXHOJIOTUH.

19.2. OCHOBHBIMH nokas3aTeisiMu KauecTBa MPEIOCTABICHUSA
MYHULUNAIBHON YCIIYTH SIBISIFOTCS

19.2.1. CBOEBpEMEHHOCTh MPEAOCTABICHUS MYHULUNAIBHON YCIyTrd B
COOTBETCTBHUHM CO CTAHJIAPTOM €€ MPEAOCTABICHUS, YCTAHOBICHHBIM HACTOSIIUM

AJMUHHUCTPATUBHBIM PETJIAMEHTOM.

19.2.2. MuHAMAaIBHO BO3MOKHOE KOJIMYECTBO B3aMMOJEHUCTBUH
rpakJaHuHa C JOJDKHOCTHBIMU JIMIIAMH, YYacTBYIOUIMMHU B THIPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.
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19.2.3. OtcyrcTBUEe OOOCHOBAaHHBIX Kajao0 Ha JneilcTBusi (Oe3aeiicTBUE)
COTPYIHHUKOB U UX HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOIIEHHUE K 3aBUTEIISAM.

19.2.4. OtcyrcTBHE HapylIEHUH YCTaHOBJEHHBIX CPOKOB B IPOIECCE
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

19.2.5. OtcyrcTBUEe 3asBieHUA OO0 OCMAPUBAHUU PELICHUN, EUCTBHI
(6e3nelicTBUs) YTIOTHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIUII, TPUHUMAEMbIX
(coBepIIEHHBIX) TpPH MPEIOCTABICHUH MYHUIMNAIBHONH YCIYTH, MO HUTOram
pPacCMOTpPEHHUsI KOTOPBIX BBIHECEHBI pelIeHHs] 00 YAOBIETBOPEHUH (YACTHUUHOM
yIIOBJIETBOPEHUH ) TPEOOBAaHUI 3asiBUTEICH.

20. Unbie TpeOOBaHMs, B TOM YHCJIe YYUTHIBAKOIIHNE 0COOCHHOCTH
NPeIoCcTABJICHUA MYHUIMIIAJbHOM YCJIYIH B MHOTOQYHKIMOHAJIbHBIX
LHEHTPaX, 0CO0EHHOCTH MPeAOCTABJICHUS MYHHMIMIIAJIbHOU YCJIYTH 10

IKCTEPPUTOPHATBLHOMY NPUHIUILY U 0COOEHHOCTH NMPEA0CTABJICHHUS
MYHHMIMNIAJIBHOM YCIYI'H B JJIEKTPOHHOH (popme

20.1. IIpenocTaBieHne MYHUIMIIAIBHON YCIYTH MO 3KCTEPPUTOPUATLHOMY
OPUHITMITY OCYIIECTBIISICTCS B YacTH OOECHeYeHUsT BO3MOXKHOCTH I10Jayu
3asBiieHUH nocpenctsoM EIINI'Y u nonydeHus pe3ynbrata MyHUIMIAIBHONW YCIYT U
B MHOT'O()YHKIIMOHAJIbHOM IICHTPE.

20.2. 3asBuTenIM 00eCTICUMBACTCS BO3MOXKHOCTh IIPECTABIICHUS 3asBICHUS
U TPWIAaraeMbIX JOKYMEHTOB B (hOpMe DJIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
EITY.

B »TOM cnydae 3asBUTENIb WM €TO MPEACTABUTENDL aBTopusyeTcs Ha EINY
NOCPEICTBOM MOATBEPKACHHON yueTHOU 3anucu B ECUA, 3anonHseT 3adBiIeHUE O
IPEAOCTABICHUM MYHUIMNAIBHON YCIYIH C HUCIOJIB30BAaHUEM HHTEPAKTUBHOM
(hOpMBI B JICKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJIECHHWE O TMPEJOCTABICHUH MYHUUHUNAIBHOW YCIyrU
OTIIPABIISICTCS 3asBUTEJIEM BMECTE C MPUKPEIUICHHBIMH 3JIEKTPOHHBIMU 00pa3zaMu
JIOKYMEHTOB, HEOOXOJMMBIMU ISl MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, B
VYnonnomouennsldi opradH. Ilpu aBropuzammm B ECHUA  3asBieHue o
MPEIOCTABICHUY MYHULMIIAJBHON YCIYTH CUHMTAETCAd MOANUCAHHBIM MPOCTOU
AJIEKTPOHHOM TIOAIACBHIO 3asBUTENSA, MPEACTABUTENS], YIOJIHOMOYEHHOIO Ha
MOAIHUCAHNE 3asBJICHUS.

Pe3ynprarel mnpegocTaBiieHHsST MYHULMNAJIBHOW YCIYTH, YKa3aHHbIE B
MyHKTe 2.5 HacTosAlmero AJMHHUCTPATUBHOIO PErIAMEHTa, HaIpaBJsSIOTCS
3asIBUTEIIO, MIPEACTABUTEINIO B MUUHBIN KabuHeT Ha EIN'Y B ¢opme anekTpoHHOTO
JOKYMEHTa, TMOAMUCAHHOIO YCUJIEHHOM KBAIM(PUUIHMPOBAHHOM 3JIEKTPOHHOMU
MOAIHACHI0 YIIOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA Y ITOJTHOMOYEHHOIO OpraHa B
CJlydae HallpaBJIeHUs 3asiBiIeHHs nocpeacrsoM EINY.

B ciyuae HanpaBmenus 3asBieHus nocpeactsoM EIIY  pesynbrar
MPEAOCTABICHUS MYHUIIMIIAIBHONW YCIIYTH TaKK€ MOXET ObITh BBIJIAH 3asBUTEIIO
Ha OyMa)XXHOM HOCUTEIE B MHOTO(QYHKIMOHAJILHOM IIEHTPE B TMOPSJKE,
NPEeTyCMOTPEHHOM MYHKTOM 6.7 HACTOSIET0 AIMUHUCTPATUBHOTO PETJIaMEHTA.

20.3. DneKTpOHHbIE JOKYMEHTHI MIPEACTABISAIOTCS B CIEAYIOMUX (hopMaTax:

a) xml - 7151 hopMaITu30BaHHBIX JTOKYMEHTOB;
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06) doc, docx, odt - mysi AOKYMEHTOB C TEKCTOBBIM COJAECPKAHUEM, HE
BKJTIOYAIOIIUM (HOPMYIIBI (32 UCKITIOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B MOJMYHKTE
"B" HACTOSIIETO MYHKTA);

B) xls, xIsx, ods - 111 TOKYMEHTOB, COJEpKAIIUX PACUETHI;

r) pdf, jpg, jpeg - [ TOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, B TOM YHCIIC
BKJTIOYarOmuX (Gopmynsl U (win) rpadpuueckue nu300pakeHus (3a HCKIIOUYEHUEM
JOKYMEHTOB, YyKa3aHHbIX B TNOJNYyHKTe "B" HACTOSIIEro IyHKTa), a TaKke
JOKYMEHTOB € rpa)u4ecKuM COACPKAHUEM.

Homyckaercs  GOpMHpOBaHUE  AJIEKTPOHHOTO  JOKYMEHTa  IyTEM
CKaHHPOBAHUS HEMOCPEACTBEHHO C OpUrMHaNa JOKYMEHTa (KMCIONIb30BaHUE KOMHIA
HE JIONMYyCKaeTcsl), KOTOpOE€ OCYILECTBISIETCS C COXpPaHEHHWEM OpHUEeHTaluu
opuruHasiia JaokyMeHta B paspemieHun 300 - 500 dpi (macmrad 1:1) c
UCIIOJIb30BAHUEM CIIETYIOUIUX PEKUMOB:

- «uepHO-Oenplii» (MpU  OTCYTCTBHM B  JOKyMEHTE TrpaduuecKux
n300pakeHui 1 (MJIu) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Ipu HaIWYUKM B JOKyMEHTe TrpadHuuecKux
U300pakeHUM, OTIIMYHBIX OT IIBETHOTO Ipa)MuecKoro u300paxeHus);

- «IBETHOW» WJIM «PEXUM TIOJIHOM I[BETONepenaun» (Mpu HaJUIUU B
JIOKYMEHTE IBETHBIX rpadyuuecKux N300pakeHUH MO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AyTEHTUYHBIX MPU3HAKOB IMOJIMHHOCTH, @ HUMEHHO:
rpaduyeckoii MOAMUCH JIULIA, TTeYaTH, YTII0BOTO MTamrna OJlaHKa;

- KOJIMYECTBO (haliIOB JOJKHO COOTBETCTBOBATH KOJUYECTBY HOKYMEHTOB,
KXl U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJK) rpaduyecKyro nH(OpMAIHIO.

DNEeKTPOHHBIE JOKYMEHTBI JOJIKHBI 00€CTIeUnBaTh:

- BO3MOXHOCTbh HJIEHTU(DUIIMPOBATH JOKYMEHT M KOJUYECTBO JIUCTOB B
JIOKYMEHTE;

- I TOKYMEHTOB, COJIEpKAIIUX CTPYKTYpPUPOBAHHBIE IO YaCTAM, TIaBaM,
pasnenam (mojapaszenam) AaHHBIE M 3aKJIaJIKH, 00€CTIeUMBAIOIINE TEPEXOJIbI IO
OTJIABJICHHIO U (MJIM) K COIEPKAIIMMCS B TEKCTE PUCYHKAM U TabIUIaM.

JIOKyMeHTHI, TTOJIeKaIIe MpeAcTaBieHnio B ¢popmarax xls, xIsx mimm ods,
(bOpMUPYIOTCS B BUJIE OTAEIBHOTO JIEKTPOHHOTO JOKYMEHTA.

II1. CocTaB, moc/ie10BaTEJIbHOCTh U CPOKH BHINIOJTHEHUS AAMUHUCTPATHBHBIX
npoueayp (neiicTBuii), TPe0OBaHUA K NMOPSAKY UX BbINOJHEHHSI, B TOM YHCJIe
0CO0CHHOCTH BBINOJHEHNUS A[IMUHUCTPATHUBHBIX NMPOLEAYP B 3JIEKTPOHHOM

dpopme
21. UcyepnbIBaOIIUA NepedeHb AAMUHUCTPATUBHBIX MPOLEAYP

21.1. [IlpenocrtaBieHue MYHUIUINAIBHOW YCIyTH BKIIOYaeT B ce0s
CIEAYIOIINE aAMUHUCTPATUBHBIE POLETYPHI:

MPOBEPKA JOKYMEHTOB M PETUCTPALUs 3asIBJICHUS;

nojaydyeHue cBeaeHu mnocpencrsom denepanbHOM TroCyAapCTBEHHOU
uHpopmanonHot  cucrembl  «EauMHas  cucTeMa  MEXBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3anmoAehcTBu» (nanee — CMOB);

paccMOTpEHUE IOKYMEHTOB U CBEJICHUN;

MIPUHSTUE PELICHUS;
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BbI1a4a PE3yJIbTATA.
Onrcanve aIMUHUCTPATUBHBIX MPOLEAYP MPEACTABICHO B NPWIOKEHUH No
5 K HacTosAIEMY AMUHACTPATUBHOMY PETJIAMEHTY.

22. IlepeyeHb aAMUHHUCTPATHBHBIX MPOLEAYP (AeHCTBUI) IPH
Npea0CTABJICHUM MYHUIUIIAJIbHOU YCJIYTH YCJIAYT B JJIEKTPOHHOI (popme

22.1. Tlpu npenocTaBlieHNH MyHUIIMTIAIBLHON YCIYTH B AJIEKTPOHHOU dhopme
3asIBUTENI0 00€CTIEYNBAIOTCS:

nojiydeHue HHPOpMAIMU O TOPSJAKE U CPOKax IPeAOCTaBJICHUS
MYHULIUIIAJIBHOW YCIIYTH;

dbopMupoBaHUE 3asIBJICHUS;

OpUEM W PETUCTpaius YTOJIHOMOYEHHBIM OPTraHOM 3asBJICHHUS U HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHHUS MyHUIIUNIAIBHOU YCIYTH;

MOJIyYEHHUE pe3ysIbTaTa MpeOCTaBICHNUS MYHUITUTIATbHON YCITYTH;

NOJIyY€HHE CBEJICHUN O XOJ€ pACCMOTPEHHUS 3asBIICHMUS;

OCYIIECTBJICHHE OIICHKA KadecTBa TMPEIOCTABICHUS MYHHIIUTIATIbHON
YCIIyTH;

nocynedHoe  (BHecyneOHoe) o0OKalloBaHWE pEIICHUH U JICUCTBUU
(6e3nericTBHSN).

Y1onHOMOYEHHOTO opraHa Jnu0o aeicTBHs (Oe31elCcTBUE) JTOMKHOCTHBIX
Tul YTOJHOMOYEHHOTO OpraHa, MPEAOCTaBISIOIIEr0 MYHHULMIAIbHYIO YCIYTY,
100 rocyAapCTBEHHOTO CITY’KaIEro.

23. Ilopsiok ocyniecTBJIEHUS AIMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
3JIEKTPOHHOU (popMme

23.1. ®opMupoBaHUE 3asIBJICHHUS.

dopMupoBaHUE 3aABIICHUS OCYIIECTBIACTCS TMOCPEACTBOM 3aIMOJHEHUS
ANEeKTpoHHOUM Qopmbl 3asiBneHus Ha EIII'Y 6e3 HeoOX0auMOCTH TOMOTHUTEIHHOM
110/1a4M 3asBJICHUS B KaKOW-THO0 MHOU opme.

dopMaTHO-TOTUYECKast poBepKa c(hOpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCS TIOCTIE 3AMOJIHEHUS 3asIBUTEIEM KaXKI0TO U3 TOJICH AIEKTPOHHOU
dopmbl  3asBieHus. [lpu  BBISIBICHMM HEKOPPEKTHO 3alOJIHEHHOTO  TOJIS
ANEKTPOHHON (QOpMBI  3asABIEHUS 3asIBUTENb YBEIOMIISIETCS O XapakTepe
BBISIBIICHHOM OIMMOKH M TOPSJIKE €€ YCTPAHESHHsI MMOCPEICTBOM HH(POPMAIIMOHHOTO
COOOIICHHS HETIOCPEACTBEHHO B SJIEKTPOHHOU (popme 3asBICHUS.

[Tpu popMupoBaHUY 3asIBICHHS 3aIBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXXHOCTh KONHPOBAaHWS W COXPAHCHHS 3asBICHUS W WHBIX
JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.8 — 2.8.1 HacrosAmero AAMUHUCTPATUBHOIO
periaMenTa, He0OOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

0) BO3MOXKHOCTh TI€YaTH Ha OyMa)XHOM HOCHUTENE KOMHH DJIEKTPOHHOM
(G opMBbI 3asBIICHUS;

B) COXpaHEHHE paHEe BBEACHHBIX B DIIGKTPOHHYIO (opmy 3asBICHHS
3HaUYCHWW B OO0 MOMEHT TIO JKEJAHWIO TOJh30BaTeNsl, B TOM YHCIE TpH
BO3HUKHOBEHUHW OIMMOOK BBOJIa W BO3BpATEe JJIsi TIOBTOPHOTO BBOJA 3HAUYCHHUM B
ANEKTPOHHYIO (HOPMY 3asBICHHUS;
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I') 3all0JIHEHHE TOJIEW 3JIEKTPOHHOM (DOpMBI 3asiBIEHMS O Hayajla BBOAA
CBEJICHUI 3asBUTEJIEM C HCIOJBb30BAHUEM CBElICHUM, pasmelleHHbX B ECHUA, u
cBeneHnii, omnyOnukoBaHHbiXx Ha EIII'Y, B wacTu, Kacaroiieicss CBeICHUH,
orcyrcTtByronux B ECUA;

1) BOBMOXHOCTbh BEPHYTHCS Ha JIFOOOH M3 3TANOB 3alOJHEHUS AIIEKTPOHHOM
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMaIIK;

€) BO3MOXHOCTh jaoctyna 3asButens Ha EIII'Y k paHee momaHHbIM UM
3asBJECHUSM B TEUYEHHWE HE MEHee OJHOro To0Ja, a TakKkKe YaCTHYHO
c(hOpMUPOBAHHBIX 3aBJICHUN — B TEUEHUE HE MEHEe 3 MECSIICB.

CdopmupoBaHHOE M TOANHCAHHOE 3asBJIEHUE U WHBIE JIOKYMEHTHI,
HEOOXOJMMBbIE JI MPEAOCTABICHUS MYHUIMNAIbHOW YCIYT'H, HAaNpaBJsSIOTCS B
YonHoMo4YeHHbIN oprad nocpeactsom EINTY.

23.2. VYnoJHOMOYEHHBI oOpraH oOecneyrBaeT B CpPOK He mno3aHee |
pabouero aHA C MOMeHTa mnonaauu 3asBienuss Ha EIII'Y, a B cmydae ero
MOCTYIUICHUS] B HepabouMil WM Mpa3gHUYHBIN JI€Hb, — B CICIYIONIUNA 3a HUM
nepBbId paboyuil 1eHb:

a) TOpueM  JOKYMEHTOB,  HEOOXOJMWMBIX I  MPeJOCTABICHUS
MYHUIIUTAIBHON YCIyTH, U HAIPaBJICHUE 3aSBUTEIIO JIEKTPOHHOTO COOOILEHUS O
NOCTYIUICHUH 3asIBJICHUS,

0) perucTpanuio 3asiBICHHS W HaAIpPaBJICHUE 3asBUTENI0 YBEIOMIICHHS O
perucTpanuu 3asBieHus MO0 00 oTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
IUISl IPEAOCTABJICHUSI MYHULIMTAIIBHOM YCITYTH.

23.3. DIEeKTpOHHOE 3asBJICHHE CTAHOBUTCSA JOCTYIHBIM ISl JOJIKHOCTHOTO
auua YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPUEM U PETUCTPAIUIO
3asBJEHUs (Jajiee — OTBETCTBEHHOE JOJIKHOCTHOE JIMI0), B MYHHUIMIAJIbHON
UH(POPMAIIMOHHON CHCTEME, HCIOJIb3YeMON YTIOJIHOMOUYEHHBIM OPraHoM JiJIst
PEeAO0CTABICHUS MyHULIMNIANBHOU yeiyru (nanee — ['THC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IPOBEPSET HAJIWYME JJIEKTPOHHBIX 3asABiIcHUMU, noctynuBmux ¢ EIIY, ¢
NEPUOJIOM HE pexke 2 pa3 B JICHb;

paccMaTpuBaeT TMOCTYNUBIIME 3asBICHUS W TPWIOKEHHbIE 00pa3bl
JOKYMEHTOB (IOKYMEHTBHI);

OPOU3BOAUT JICMCTBUS B COOTBETCTBUU C IIYHKTOM 3.4 HACTOSIIIETrO
AJMUHHCTPATUBHOTO PETJIAMEHTA.

23.4. 3agBUTENIO B KAYECTBE PE3yJIbTaTa MPEIOCTABICHUS MYHHUIUNIAIbHON
yCIyru 00eCneurnBaeTCss BO3MOXKHOCTh MOTYYEHHs JOKYMEHTA:

B (opmMe DIEKTPOHHOTO JOKYMEHTa, TIOJIUCAHHOTO  YCHUJICHHOW
KBAUTH(DUITUPOBAHHON AIIEKTPOHHOUN TMOMUCHIO YITOJITHOMOYEHHOTO JTOJKHOCTHOTO
Tuma YTOJHOMOYEHHOTO OpTraHa, HAMpPaBICHHOTO 3asSBUTENIO B JIMYHBIN KaOWHET
Ha EINT'Y;

B BHAC OyMaXHOTO JOKYMEHTa, MOATBEPXKAAIOIIETO COJCpPKAHNE
AJIEKTPOHHOTO JIOKYMEHTAa, KOTOpBIM 3asBUTENb IMOJy4aeT NpU JUYHOM
oOpallleHlu B MHOTO(DYHKIIMOHATILHOM LIEHTpE.

23.5. Ilonydyenue wuHpoOpManuM O XOJE PACCMOTPECHHUS 3asBICHUS U O
pe3yiabTaTte MNPEeJOCTaBICHUS MYHULMNAIBHON YCIYTH MPOU3BOAMUTCS B JIMUHOM
kabunete Ha EIII'Y, npu ycnoBuu aBropuzanuu. 3asgsBUTEIb UMEET BO3MOXKHOCTh
MpOCMAaTPUBaTh CTaTyC OJJEKTPOHHOIO 3asiBICHUSA, a Takxke HH(POpPMALHIO O
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TAIbHEUIINX NECUCTBHUAX B JIMYHOM KaOWHETE II0 COOCTBEHHOM WHHUIIMATHUBE, B
m000€ BpeMsl.

[Ipu npemocTaBieHUNM MYHUIMIAIBHOW YCIYTH B JJIEKTPOHHOU (opme
3asIBUTENIO HAIIPABIISIETCA :

a) yBEeJIOMJICHHE O MPUEME U PETUCTPAIlMU 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX I MPEJOCTaBICHUS MYHUIMNAIBHOW YCIyTH, CcoOIepKaliee
cBelleHHs O (akTe mnpueMa 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUSI MYHULIMTIATBHOM YCIYTH, U Hayaje Mpoleayphl MPeI0CTaBICHUS
MYHULIUMTAIBHOM YCJIYTH, a TakKe CBEICHHUS O JaTe W BPEMEHU OKOHYAHUS
MPEAOCTABICHUSI MYHUITUTIAIBHON YCIYTH TMO0 MOTUBUPOBAHHBINA OTKA3 B MpHUEMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHULIMTTIAIBHOM YCITYTH;

0) yBeIlOMJIEHHE O pe3yJIbTaTaX PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
1. OPEJAOCTaBICHHUS MYHUIMIAIBHOW YCIYyrH, COJEpXkallee CBEICHUA O
MPUHSATUU TIOJIOKUTEIBHOTO PEIISHUS O MPEIOCTABICHUN MYHUITUIIAILHONW YCIYTH
U BO3MOXXHOCTH TOJYYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIIUMAILHON YCIyru
7100 MOTHBUPOBAHHBIN OTKA3 B MPEIOCTABICHUH MYHHUITUTIATHON YCITYTH.

23.6. OueHka KavyecTBa NPEAOCTABICHUS MYHULIMIAIBHON YCIIyTH.

Ouenka Ka4yecTBa MPEeA0CTaBICHUS MYHUITUTIATIEHON yCIIYTH
OCYIIECTBIIICTCSI B COOTBETCTBMM ¢ [IpaBmiiaMu  OLIGHKHM TpakJIaHAMHU
3O PEKTUBHOCTH  JICSITEIBHOCTH PYKOBOJUTENEH TEPPUTOPHATBHBIX OpPraHOB
denepanbHbIX ~ OPraHOB  HMCHOJHUTENBHOM  BIACTU  (MX  CTPYKTYPHBIX
NOApAa3ACNeHU) C Y4eTOM KadecTBa MPEJOCTaBICHUS HMHU TOCYIapCTBEHHBIX
YCIIYT, a TaKK€ MPUMEHEHHUS Pe3yJbTaTOB YKa3aHHOW OLEHKU KaK OCHOBAHUS IS
IPUHATHUSA peneHuin 0 JIOCPOYHOM peKpanieHun UCITOJIHEHUS
COOTBETCTBYIOIIMMH PYKOBOJMUTEISIMA CBOUX JIOJDKHOCTHBIX — 0OSI3aHHOCTEH,
yTBEPKICHHBIMU nlocTaHOBIIeHUEM [IpaBuTtenbctBa Poccuiickoit denepanuu ot 12
nekabps 2012 roma Ne 1284 «O06 omneHke rpaxkaaHamMu >(HPEKTUBHOCTH
JESTENHHOCTH PYKOBOAUTENCH TEPPUTOPUATIEHBIX OPTaHOB (he/IepaIbHBIX OPTaHOB
UCIIOJIHUTENBHON BAACTU (MX CTPYKTYPHBIX MOJpAa3/ICICHNI) U TEPPUTOPUATIBHBIX
OpraHOB TOCYJAapCTBEHHBIX BHEOIKETHBIX (OHAOB (MX PErHOHAIBHBIX
OTZIEJICHUI) C Yy4YeTOM KauyecTBa NPEAOCTaBICHUS TOCYAapCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO() YHKIIHOHATBHBIX LEHTPOB MpEeAOCTaABICHUS
rOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYTr C YYE€TOM KayecTBa OpraHu3aluu
MPEAOCTABICHUSI TOCYJAapCTBEHHBIX W MYHHMIMINAIBHBIX YCIYr, a TaKXe O
MIPUMEHEHUHN PE3YJIbTAaTOB YKA3aHHON OIEHKH KAaK OCHOBAaHWS [JIsl MPHUHSATHUSA
pelmeHnidi O JOCPOYHOM TMPEKPAll€eHUU HCIOJHEHUS COOTBETCTBYIOIUIUMHU
PYKOBOJUTEISIMUA CBOMX JTOJGKHOCTHBIX 00SI3aHHOCTEI.

23.7. 3asgBuTento obecneynBaeTCsl BO3MOXKHOCTh HAIPaBICHHUS KaJlOoObl Ha
peuieHus, 1elcTBUs Wik 0e3AeicTBUE YTIOJTHOMOUYEHHOTO OpraHa, 10 KHOCTHOTO
auia  YHOJIHOMOYEHHOro opraHa JiM0O TOCYyIapCTBEHHOTO CIIYXallero B
cooTBeTCTBUM cO cTatheil 11.2 denepanbHoro 3akona Ne 210-O3 u B mopsike,
YCTaHOBJIEHHOM nocTaHoBieHueM [IpaBurtensctBa Poccuiickoit @enepanuu ot 20
HOs10pst 2012 roga Ne 1198 «O denepanbHoiil TocyaapcTBEeHHON MHGOPMALIMOHHON
cucreMe, obecrneunBarollel mpouecc J0cy/1Ie0Horo, (BHECY1e0HOr0) 00KaaoBaHUS
peuieHuid W JelcTBUM (0e31€MCTBUA), COBEPIICHHBIX MpPHU MPEAOCTABICHUU
rOCYIapCTBEHHBIX ¥ MYHHUIIMIIANBHEIX YCIyI»?,
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24. Ilopsaaok ucnpaBjeHUs JONYUIEHHBIX ONIEYAaTOK U OIIMOOK B
BbIJIJAHHBIX B pPe3yJibTaTe NPeA0CTABJICHUS MYHUIIUIAIbHON YCJIYTH
AOKYMEHTAaX

24.1. B cnyyae BBISBICHUS OINEYATOK M OIIMOOK 3asBUTEIb BIPABE
o0paTUThCS B YIIOJIHOMOUEHHBIN OpraH C 3asBJIEHUEM Ha UCIPABICHHE ONEYaTOK
1 OLIKOOK.

24.2. OcHOBaHHS OTKa3a B MpHUEME 3asBJIEHUS 00 MCIPABIEHUU OMEYATOK U
olIMOOK yKa3zaHbl B MyHKTE 2.11 HacTosmero AIMUHUCTPATUBHOTO PETIaMEHTA.

24.3. HcnpaBneHue AOMYIICHHBIX ONEYATOK M OUIMOOK B BBIJIAHHBIX B
pesyJbrare PEAOCTABICHUS MYHULUTAJIBHON yCIIyTH JNOKYMEHTaX
OCYIIECTBIISIETCS B CJIEYIOLIEM MOPSIIKE:

1 o o
B cjiydae, €Ciin YnonHOMOYEHHBIHI OpraH MOAKIIOYCH K YKa3aHHOU CUCTEME.

24.3.1. 3asBuTenb Mpu OOHAPYKEHUU OTEYATOK M OMIMOOK B JIOKYMEHTAaX,
BBIIAHHBIX B PE3yJIbTaTe MPENOCTABICHUS MYHHUIIMIAIBHOU yCIyTH, oOpariaercs
JUYHO B YTIOJTHOMOYEHHBIM OpraH C 3asBJIEHHEM O HEOOXOJAMMOCTH UCIPABICHUS
OII€YaTOK U OLIMOOK, B KOTOPOM COJIEP)KUTCS YKa3aHUE HA UX OMUCAHUE.

24.3.2. YNOJTHOMOYEHHBIM OPraH Mpu NOJIYYEHUHU 3asIBJICHUSA, YKa3aHHOTO B
noanyHkre 3.13.1 mnynkra 3.13 HacTosimiero mnojapasnelia, paccMaTpUBaeT
HEOOXOJMMOCTh BHECEHHS COOTBETCTBYIOIIMX W3MEHEHUHW B JIOKYMEHTHI,
ABJISIIOLLKECS PE3YJBTATOM MPETIOCTABICHUS MyYHULIUIIAIIBHOW YCITYTH.

24.3.3. YHOJHOMOYEHHBIM OpraH OOecCIeurnBacT yCTpaHCHUE OINEYATOK MU
OomMOOK B  JOKYMEHTaX, SBISAIOIIMXCA  pE3yJIbTaTOM  IMPEJOCTABICHHUS
MYHULUNATBHONU YCIYTH.

24.3.4. Cpox ycTpaHEHHS ONEYATOK M OIIMOOK HE JOJKEH IMPEBBIIATH 3
(Tpex) paboumux mHEH C AaThl pErHUCTPAllUM 3aABJICHUS, YKa3aHHOTO B MOAIYHKTE
3.13.1 mynkTa 3.13 HacTosimero noapasaena.

IV. ®opMbI KOHTPOJISA 32 UCIIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

25. Ilopsinok ocyleCTBJIEHUS] TEKYIIEr0 KOHTPOJIs 32 COOJII0AeHueM
U MCIIOJITHEHHEM OTBETCTBEHHBIMU J0JKHOCTHBIMH JIMIIAMH M0JI0KEHU I
perjiaMeHTa ¥ HHbIX HOPMATHUBHBIX NIPABOBBIX AKTOB,
YCTAHABJIMBAIONIUX TPeOOBAHUS K NMPEI0CTABJICHUI0 MYHH M AT bHOM
YCJIAYIH, a TAK)Ke MPUHATHEM UMU pelieHu i

25.1. Tekymuii KOHTPOJIb 3a COOJIFOJICHMEM W MCIIOJHEHHEM HACTOSAIIETO
AJIMAHUCTPATUBHOIO PEIrJIaMEHTa, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTAHABIMBAIOIIUX TpeOOBaHUSA K TMPEIOCTABICHUI0O MYHMIIUIIAIBHON YCIYTH,
OCYIIECTBIAETCS  HAa  IIOCTOSSHHOM  OCHOBE  JOJDKHOCTHBIMH  JIMI[AMH
Anvunuctparud  (YTOJIHOMOYEHHOTO  OpraHa),  yIOJHOMOYEHHBIMM  Ha
OCYIIIECTBICHUE KOHTPOJIA 32 MPEIOCTABIICHUEM MYHUIIMITAIIBHON YCITYTH.

Jns  TeKymiero  KOHTPOJS  HCHOJB3YIOTCA  CBEICHHUS  CIyKeOHOMU
KOPPECTIOHACHIIUM, YCTHas M MHCbMEHHAas uWHQOpMaIus CHENHAIUCTOB U
JTOJDKHOCTHBIX JII] AIMUHUCTpAuy (Y TOJITHOMOUYEHHOTO OpraHa).
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Tekylmui KOHTPOJIb OCYILECTBISAETCS IIyTEM IIPOBEIECHUS IIPOBEPOK:

pemieHuid o0  mpefocTaBieHMHM (00 OTKaze B NPEIOCTABIICHUM)
MYHULUIIAIIBHON YCIIYTH;

BBISIBJICHUS U yCTPAHEHUsI HApYLIEHUI MTpaB IpaXkiaH;

pPacCMOTpEHUs, MPUHATHS PEIIEHUN U MOATOTOBKM OTBETOB Ha OOpalleHus
rpakJaH, coJepXkallue >KamoObl Ha pemieHus, JAeicTBus (Oe3aeicTBue)
JNOJKHOCTHBIX JIALL.

26. IlopsinoKk M NEPHOAUYHOCTD OCYIIECTBJICHHUS IVIAHOBBIX U BHEIVIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA NMPEeI0CTABJICHUA MYHUIIUIIATBHON YCJIYIH, B
TOM 4HCJIe OPSAA0K H (pOPMBI KOHTPOJIA 32 MOJHOTOM
H Ka4eCTBOM NPeI0CTABJICHUS MYHHIUNIAIBHON YCIYyTH

26.1. KoHTposb 3a MOJHOTOM M  KA4eCTBOM  NPEJOCTABICHUS
MYHUIIMTAIBHON YCIYTH BKIIIOYAET B C€0sl MPOBEJICHUE MJIAHOBBIX U BHETUIAHOBBIX
IPOBEPOK.

26.2. IlnaHoBbIE NPOBEPKH OCYIIECTBIAIOTCS HAa OCHOBAHUHU TOJIOBBIX
IUTAHOB Pa0OThl YTIOJHOMOYEHHOIO OpraHa, YTBEP)KJIAE€MbIX PYKOBOIUTEIEM
VYnonHomoueHnHoro oprana. I[Ipu maHOBOWM mNpoOBEpKE TMOMHOTHI M KayecTBa
NPeIOCTaBICHUS MYHUIIUNIAIBHONW YCIYTH KOHTPOJIIO MOAJIEXKAT:

cOOJII0/IEHNE CPOKOB MPEAOCTABICHHUS] MYHUIIMITAIbHON YCITYTH;

cOOJTI0/IeHNE TTOJIOKEHHUIM HACTOSAIIEr0 AJMUHUCTPATUBHOTO PETJIaMEeHTa;

NPaBWIBHOCT W OOOCHOBAaHHOCTHh MPHUHATOTO pelieHus 00 OTKaze B
IPEAOCTABICHUN MYHULIUITAIIBHOW YCITYTH.

OcHoBaHMEM 1Sl TPOBEICHUS BHETUIAHOBBIX ITPOBEPOK SIBIISIIOTCS:

NOJIyYEHUE OT  TOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO
camoympaBjieHusi UH(OpMaMM O  TPEANnojaraeMblX WA  BBISBICHHBIX
HApYLICHUSIX HOPMAaTHUBHBIX IPaBOBBIX akKTOB Pocculickonn @Denepaumu,
HOPMATUBHBIX MPABOBBIX aKTOB POCTOBCKOI 00s1acTH B ciy4yae MpelOCTaBICHHUS
MYHULUNAIBHOW  yCIYI'M,  MYHHUIMNAIBHOM  YCIyIM €  NEpeAaHHbIMU
MOJIHOMOYUSIMU;

oOpamieHusi TpaXJaH W IOPUAMYECKUX  JIMIl HAa  HAPYIICHUS
3aKOHOJATENIbCTBA, B TOM YHKCIIE€ HAa KA4ECTBO MPEAOCTABICHUS MYHHUIUINAIbHON

YCIIYTH.

27. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIUIL 32 pellleHusI U 1eliCTBUSA
(0e3neiicTBME), NPUHUMAaeMble (OCYyLIECTBJISIeMble) HMHU B X0/
NMPea0CTABJIEHUS MYHUIIMIIAJIbHON YCIAYT |

27.1. llo pe3ynprataM NPOBEACHHBIX HPOBEPOK B CJIy4ac BBISBICHUS
HapylIeHUH  TOJIOKEHUM  HAcTOsIIero AJIMUHHCTPATHBHOIO  PErJIaMEHTa,
HOPMATHUBHBIX TPABOBBIX aKTOB POCTOBCKOW  00JacTH, OCYIIECTBISETCS
MIPUBJICYEHNE BHUHOBHBIX JIAIl K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJaTeNbcTBOM Poccuniickoit denepannu.

[IepcoHasibHAss OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMII 332 MPAaBUIBHOCTH U
CBOEBPEMEHHOCTh NPUHSATUS peEUIeHUs O TmpejocTaBieHun (00 oOTka3ze B
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HpCI[OCTaBJ'IeHI/II/I) MYHHHHHaHBHOﬁ YCIYyru 3aKpCIirACTCa B HMX JOJIKHOCTHBIX
periiamMcHTax B COOTBETCTBHU C Tpe6OBaHI/IﬂMI/I 3aKOHOOJAaTCJIbCTBA.

28. TpeOoBaHuA K MOPAAKY H (P)OPMAM KOHTPOJISA 32 NPEAOCTABICHUECM
MYHUIHMIIAJIBHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PaKIaH,
UX 00beITUHEeHU W OpraHu3alui

28.1. T'paxnane, ux OOBEAMHEHUS U OpPraHU3AlUUd HMEIOT I[PaBO
OCYIIECTBIISITh KOHTPOJb 3a MIPEIOCTaBICHHUEM MYHHULMIAIBHON YCIYI'HM IyTEeM
MOJIy4eHHsI MH(OpMALMU O X0JI€ MPEJOCTABICHNUS MYHUIIUNIAIBHON YCIYTH, B TOM
YuCclie O CPOKaxX 3aBEpUICHUSI AIMUHUCTPATUBHBIX NpoLeayp (AecTBuil).

['paxxnane, nx oObEIMHEHUS U OpraHU3alUU TaK)Ke€ UMEIOT MPaBo:

HANpaBJIATh 3aMEYaHUs M MPEUIOKEHUS MO YIYYIIEHUIO JOCTYIMHOCTH U
KayecTBa MPeJI0CTaBICHUS MYHUIIUTIATBHOMN YCIYyTH;

BHOCHUTH MPEJJIOKEHUS O Mepax IO YCTPAaHEHHUI0 HapyUIEHUN HACTOSILIETrOo
AJIMUHUCTPATUBHOTO PErJIaMEHTA.

28.2. JIomKHOCTHBIE JIULIA YTIOJIHOMOYEHHOTO OpraHa NPUHUMAKOT MEphI K
NPEKPAIICHUIO JOMYIIEHHBIX HApYyIICHUH, YCTPAHSIOT TNPUYUHBI U  YCIIOBHS,
CIIOCOOCTBYIOIINE COBEPUICHUIO HAPYIICHU.

Nudopmarust 0 pesyiapTaTax pacCMOTPEHHs 3aMEUaHUN W TMPEASIOKEHUM
rpaxiaaH, HMX OOBEAMHEHUH M OpraHU3alMid JOBOJUTCA JO CBEICHUS JIMII,
HalNpaBUBIIUX 3TH 3aMEYaHUS U IPETIOKEHHUSL.

V. Jocyneonblii (BHeCy1eOHBbIH) MOPSAA0K 005KAJTOBAHNS PellleHU U TelCTBU
(De3aeiicTBHS) Oprana, npeaocTaBIAIONIEr0 MyHHIMIAJIBHYIO YCJIYTY, a
TaK:Ke UX JO0JKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX CIYKAIMX

29.1. 3agBuTenb UMEET MPABO HA 00YKAJTOBAHHUE PEIICHUS U (UIIN) NCUCTBUI
(6e3nericTBHs) YIIOJTHOMOUYCHHOTO OpraHa, JOJKHOCTHBIX JIUII Y TOJITHOMOYEHHOT'O
opraHa, roCyJapCTBEHHBIX CIIY>KallUX, MHOTO(YHKIIMOHATILHOTO IEHTPa, a TaKKe
paboTHHKa MHOTO() YHKIIHOHATEHOTO LEHTpa npu MPEAOCTABICHUNU
MYHHUIIMIIAIBHOW YCIYyTH B JIOCyAcOHOM (BHECcyaecOHOM) TMopsiake (manee —
xKano0a).

30. Opranbl MeCTHOT0 CaMOYIIPaBJIeHNUS, OPTraHU3AUNH U YIIOJHOMOYEHHbIE
HA pacCMOTPeHHeE KAJI00bI TULA, KOTOPBIM MOKeT ObITh HANIPaBJIeHA KaJ100a
3asiBUTEJISl B 10Cy1e0HOM (BHeCY1eOHOM) MOPsiIKe

30.1. B mocyne6HOM (BHecymneOHOM) MOpPSIKE 3asBUTEH (MPEIACTABUTEIND)
BIIpaBe 00OPATUTHCSA C KAITO00U B MICHbMEHHOUW popMe Ha OYMaKHOM HOCHUTEIIE WIIH
B 2JICKTPOHHOM (popme:

B YIIOJIHOMOYEHHBIN OpraH — Ha pelieHue u (Win) aercTBus (0e3neiicTBue)
JNOJKHOCTHOTO — JIWIA, PYKOBOAUTENS CTPYKTYPHOT'O nojapaszaeiaeHus
VYnonHoMoueHHOr0 opraHa, Ha pelleHue U jAeictBus  (Oe3aeiicTBue)
VY10THOMOUYEHHOT0 OpraHa, pyKOBOAUTENS Y TOJIHOMOUYEHHOI'O OpraHa;

B BBIIIECTOSIIMIA OpraH Ha pemieHue u (W) naeiictBus (Oe3aeiicTBUe)
JNOJKHOCTHOTO — JIMIIA, PYKOBOIUTEN S CTPYKTYPHOT'O noApas3aeacHus
VY110THOMOUYEHHOT'O OpraHa;
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K PYKOBOJIUTEIIO MHOTO(DYHKIIMOHAJIHLHOIO IIEHTpAa — Ha pEIICHUS U
nevctBus (06e3nericTBre) pabOTHHKA MHOTO(PYHKIIMOHATIBHOTO IIEHTPA;

K YUpEIUTEIII0 MHOTO(PYHKIIMOHAILHOTO IIEHTPAa — Ha PELICHUE U JeHCTBUS
(6e3nelicTBre) MHOTO(YHKIIMOHATIBHOTO IIEHTPA.

B  VYnonnomoueHHOM opraHe, MHOTO(PYHKIIMOHaJbHOM LIEHTpPE, V
yupeauTenss MHOTO(YHKIIMOHATBHOTO IIEHTpa ONPEACISIIOTCS YHMOJIHOMOYEHHBIE
Ha PAaCCMOTPEHUE KaJl00 TOJKHOCTHBIE JTUA.

31. Cnoco0b1 MH(pOPMUPOBAHUA 3asIBUTEICH 0 MOPAJAKE MOAAYH H
paccMoOTpeHus Ka100bl, B TOM 4HcJ/Ie ¢ MCNojib30BaHueM Exnnoro nopraJa
rocyJ1apCTBEHHbIX U MYHUIIUNATBHBIX YCJIYT (PyHKIUIT)

31.1. Hudopmamus o mnopsake TNOAaYd UM PACCMOTPEHUS KaJIOObI
pasMeniaercs Ha UWH(GOPMAIMOHHBIX CTEHJAaX B MeCTax MPeJOoCTaBICHUS
MYHULIMIIAJBHOW yCIIYyTH, Ha cauTe YNOJHOMOYEeHHOro oprana, EIII'Y, a takke
peloCTaBiIsieTCsl B YCTHOM (hopme 1o TenedoHy U (WIu) Ha JTUYHOM MpueMe JInbo
B MHUCbMEHHOW (opMe TOYTOBBIM OTIPABICHUEM TIO aJApecy, YyKa3aHHOMY
3asiBUTEIIEM (IIPEICTABUTEIIEM).

32. [lepeyeHb HOPMATHUBHBIX MPABOBBLIX AKTOB, PEryJUPYIOIIUX MOPST0K
aocyneOHoro (BHecya1e0HOro) 00:kajioBaHus aeicTBuii (0e3aeiicTBUs) M (UJIH)
penieHuii, NPUHATHIX (OCYLIECTBJIEHHBIX) B X0/1€ NPe10CTABJIEHUA
MYHUIMNIAJBHON yCIyru

32.1. Tlopsmok mocyneOHOTO (BHECYAeOHOTO) OOKajJoBaHUS pPEHICHUU U
nercTBuit  (06e3aeicTBUS)  YIOJTHOMOYEHHOTO  OpraHa, MpeaoCTaBIISIIOIIETO
MYHUIUTAIBHYIO YCIYTY, @ TAKXKe €ro JOJDKHOCTHBIX JIUI PETYIUPYETCS:

denepanbHBIM 3aKOHOM «O06 opraHu3anuu IPEIOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYTY;

MIOCTAaHOBJIEHWEM OO0 YTBEpXKACHUHM TMpaBuia (MOpsAKa) TMOAAYd U
paccMOTpeHHs JKajlo0 Ha pemeHus U JelcTBus  (Oe3leiicTBHE) OpraHoB
rOCy/IapCTBEHHOW  BJACTH, OPraHOB MECTHOTO CaMOYMpaBIEHUS M  HX
JOJIKHOCTHBIX JIUII, TOCYIapPCTBEHHBIX CITYKAIIHX);

nocranoBnenueM IlpaButensctBa Poccuiickoit @eneparuu ot 20 HOSOpS
2012 toma Ne 1198 «O d¢enepanbHOIl TOCYHapCTBEHHOW HH(POPMAIIMOHHOM
cucTeme, obecreynBaromiel mporece A0cyaeOHoro (BHECY1e0HOTO) 00XKaTOBaHUS
pemieHuit W nedcTBUi  (Oe3/MEeWCTBUS), COBEPIICHHBIX TMPU MPEAOCTABICHUU
rOCY/IapCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT.

VI. Oco0eHHOCTH BBINOJHEHUS] AAMUHUCTPATUBHBIX NPOUEeAYP (AeiicTBUI) B
MHOI0()YHKIMOHAJIBHBIX HEHTPaX NPeI0CTABJICHUA IOCYIaPCTBEHHBIX U
MYHHUUMIAJIBHBIX YCJIYT

33. UcuepnbiBaIuil NepeYeHb aIMUHUCTPATUBHBIX NIPoUeAyp (AeiicTBHI)

npu npeaocraBJICcHuN MyHI/IHHHaJIbHOﬁ YCJIyIru, BINNOJHACMbIX
MHOFO(l)yHKHI/IOHaHbHLIMI/I HEHTpaMu
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33.1 MHOroyHKIIMOHANIbHBII LIEHTP OCYILECTBIISET:

a) uHbOpMHUpPOBaHME  3asABUTEIEH O  TOpPAAKE  MPEJOCTaBICHUS
MYHUIIUNIATHHON YCIYTH B MHOTO()YHKIITMOHAJIFHOM IIEHTPE, TI0 MHBIM BOIPOCAM,
CBSI3aHHBIM C  MPENOCTAaBICHUEM  MYHUIMOAIBHOM  yCIOyrd, a  TakKxKe
KOHCYJTbTHPOBAaHUE 3asBUTENICH O TMOpPSAKE MPEAOCTABICHUS MYHHUIIUIAIBHON
yCIyTd B MHOTO()YHKIIMOHAIEHOM IIEHTPE;

0) BblAauy 3asABUTENIO peE3yJibTaTa MPEJAOCTAaBICHUS MYHHUIUMIATbHOM
yCIyTd, Ha OyMa>XHOM HOCHUTEJNE, MOATBEPKIAIOIIUX COJIEP)KAHUE DJIEKTPOHHBIX
JOKYMEHTOB, HaNpaBICHHBIX B MHOTO()YHKIMOHAJIBHBIN HEHTP MO pe3yiabTaTaM
MPEIOCTaBICHISI MyHHUIIUIIATHLHON YCIIYTH, a TAaKXKe BbIJJadya JOKYMEHTOB, BKIIFOYAsI
COCTaBJICHHE HA OYMa)XHOM HOCHTEJIC B 3aBEPEHHUE BBIMUCOK U3 WH(HOPMAIIMOHHBIX
CHCTEM OpPTraHOB, MPEIOCTABISIONINX MyHUITUTIATEHBIC YCITYTH;

B) WHBIC TMPOLEAYpHl M JACHCTBUA, TNpeaycMoTpeHHble DenepanbHbIM
3akoHoM Ne 210-D3.

B cooTtBerctBum ¢ yacteto 1.1 craten 16 @enepansHoro 3akona Ne 210-D3
Ui peaiu3aly  CBOMX (YHKIMH MHOTO(QYHKIIMOHAIBHBIE IIEHTPHI BIIPaBe
NPUBJIEKATh UHBIC OpTaHU3aIIH.

34. UndopmupoBanme 3asiBuTe €M

34.1. VudopmupoBanue 3asBUTENS] MHOTO(YHKIIMOHAIBHBIMU IEHTpPaMU
OCYIIECTBIISIETCS CJIETYIONIUMU CIIOCO0aMu:

a) TIOCPEJICTBOM TMPHUBIICYEHUSI CPEICTB MAcCCOBOM HH(POpPMAILMM, a TaKKe
nyTeM pa3melneHuss nHopManuu Ha OoPUIUATBHBIX calTax U MHGOPMAIIMOHHBIX
CTeH/1aX MHOTO(YHKIIMOHATBHBIX IIEHTPOB;

0) pu oOpallleHuH 3asBUTENST B MHOTO()YHKIIMOHANBHBIN IIEHTP JUYHO, 10
TeneoHy, TOCPECTBOM MOYTOBBIX OTIPABIICHUI, TUOO MO IEKTPOHHOU MOYTE.

I[Ipu nuuyHoM oOpamieHud pabOTHUK MHOTO(GYHKIMOHAIBHOTO IIEHTpa
noipoOHO HMHPOPMUPYET 3asABUTENEH MO WHTEPECYIONMM HX BOMpPOCaM B
BEXJIMBOM KOPPEKTHON (popMe C HCIOJIb30BAaHUEM O(PHUITHAIBHO-IEIOBOTO CTHIIS
peun. PexomeHnayemoe BpeMsi MPENOCTaBICHHsS] KOHCYyJIbTaluu — He Oonee 15
MUHYT, BpeMs OKHJIaHUS B O4epea B CEKTOpe MHGOPMHUPOBAHUS ISl TTOTYICHUS
nH(OPMAIH O TOCYAAPCTBEHHBIX YCIyTrax HE MOXKET MPEBBIMATH 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JIOJDKEH HAYMHATHCA C WH(OpManuu o
HAUMEHOBAaHWU OpraHu3aluM, (QamMuwinM, HWMEHH, OTYEeCTBE U JOJDKHOCTH
paboTHUKA MHOTO(YHKIITMOHAIBHOTO IIEHTPA, MPUHSBIIETO Tele()OHHBIM 3BOHOK.
NuauBrayanbHOe YCTHOE KOHCYJIBTUPOBAHHE MPH OOpAIEHWH 3asBHUTENSA TI0
TenaedoHy pabOTHUK MHOTO( YHKITMOHAIBHOTO IICHTPa OCyIIecTBIsAeT He O6omee 10
MUHYT;,

B cnyuae ecnu 11 moAroToBku oTBeTa TpeOyercs 6onee MpoAOIKUTEIHHOE
BpeMsi, pabOTHHK  MHOTO(YHKIIMOHAIIBHOTO  IIEHTPA,  OCYIIECTBISIOIIHMA
WHIUBUIYyaIbHOE YCTHOE KOHCYJIBTHPOBAHHE MO TelNePOHY, MOXKET MPEIIOKHUTH
3asIBUTEIIO:

U3JI0KUTh oOOpallleHne B TMHUCbMEHHOM QopMe (OTBET HampaBisieTCs
3asBUTEIIO B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B 00pallleHUN);

HA3HAYUTH JPYTroe BpeMs JIJIsi KOHCYJIbTaIUN.
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[Ipy KOHCYABTUPOBAHHUM IO MUCHbMEHHBIM OOpALIEHUSM 3asgBUTENIEH OTBET
HaIIpaBJIIETCS B MMCBbMEHHOM BHJIE B CPOK He mno3nHee 30 KaJIeHIApHBIX JHEU C
MOMEHTa perucTpanuu oOpameHus B (hOpMe IEKTPOHHOIO JOKYMEHTA 10 apecy
ANEKTPOHHOM  TOYThl, YKa3aHHOMY B  OOpalleHUW, MOCTYyNHMBIIEM B
MHOTO()YHKIIMOHAJBHBIM HEHTp B (OpME HIEKTPOHHOTO JOKYMEHTa, U B
MMCbMEHHOM (opMe 1O TMOYTOBOMY aJpecy, YKa3aHHOMY B 0OpallleHuw,
MOCTYIHUBILEM B MHOTO() YHKIITMOHAJIBHBIN LEHTP B MTUCbMEHHOHN (opMe.

35. Bbiiaya 3asiBUTEJIIO Pe3yJIbTATA MPeI0CTABICHU MYHUIUIIAIBHOM
yCayru

33.1. Ilpu Hanuuuu B 3a9BJICHUM O TMPEIOCTABICHUU MYHUIUNAIbHON
YCIYTH  yKa3aHWs O BbIJA4€  PE3YyJbTATOB  OKa3aHUS  yCJIYIrd  4Yepe3
MHOTO(YHKIIMOHAJIbHBIN IIEHTpP, Y IOJTHOMOYECHHBIM OpraH nepeaacT JOKYMEHTHI B
MHOTO(DYHKIIMOHAJIHBIA ~ LEHTP JUIl  TOCJENYIOMICH  BbIJAud  3asBUTEIIO
(mpencTaBuUTEN0)  CIOCOOOM, COIVIACHO — 3aKJIIOYEHHBIM  COIJIAICHUSIM O
B3aMMOJICMICTBUM  3aKJIIOYCHHBIM MEXAY  YIOJHOMOYEHHBIM OpPraHoM U
MHOTO(YHKIIMOHAJILHBIM IICHTPOM B TOpsiJIKe, yTBepxkacHHOM [locTaHOBIICHHEM
Ne 797.

[Topsimok W Cpokud Tmepenayd YTHOJTHOMOYEHHBIM OpPraHOM TaKHX
JIOKYMEHTOB B MHOTO(DYHKIIMOHAJBHBIA IIEHTP OMPEACIISIIOTCS COTJIAIICEHUEM O
B3aUMOJECHCTBUM,  3aKJIIOUEHHbIM HMH B  MOPSAKE,  YCTAHOBJICHHOM
[ToctanoBnenunem Ne 797.

33.2. Ilpuem 3as#BUTENEN [ BbIOAYM JOKYMEHTOB, SIBIISFOLIUXCS
pPE3yABTaTOM MYHULHUNAIBHON YCIYTH, B MOPSAKE OYEPEIHOCTU IPHU MOJYYEHUHU
HOMEPHOIO TaJIOHa W3 TEPMHUHAJA JJIEKTPOHHOM OYEPEAH, COOTBETCTBYIOLIETO
1eu oOparnieHus, 1100 1o IpeaBaPUTEIIHHOM 3aIUCH.

PaGoTHHK MHOTO(QYHKIIMOHAIBHOTO IEHTPA OCYHIECTBISET CIIEAYIOIINe
JICHCTBUS:

YCTAaHABIMBAET JIMYHOCTb  3asBUTEJSI HAa  OCHOBAaHUHU  JIOKYMEHTA,
YAOCTOBEPSIOIIETO JTUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu;

IIPOBEPSICT MOJHOMOYHS TPEACTABUTEINS 3asBHUTENs (B Cliydae OOpalieHHs
MpEACTABUTENS 3asIBUTEIS);

OMpeNeIIAeT CTaTyC UCTIONHEHUs 3aaBieHus 3assureis B [ 1C;

pacnedaTsIBaeT Pe3yJabTaT MPEAOCTABICHNS] MYHUIUMIIAIIBHON YCIYTH B BUJIE
HK3EMIUISIpA SJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEINIe U 3aBEpSET €ro C
MCITOJIb30BAaHUEM TI€YaTH MHOTO(QYHKIIMOHAJIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTHBHBIMM MPAaBOBBIMU akTamMu Poccuiickor @enepannu ciryyasix — nevyaTu C
nzoopaxxkenuem ['ocynapcrBenHoro repda Poccuiickoii @enepanmn);

3aBepSET AK3EMIUIAP AIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
MCITOJIb30BAaHUEM TI€YaTH MHOTO(QYHKIIMOHAJIBHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMAaTHBHBIMM MPAaBOBBIMU akTamMu Poccuiickorn @enepannu cirydasx — NevyaTu C
n3o0paxenuem ['ocynapcrBennoro repba Poccuiickoii @enepanun);

BBIAET JIOKYMEHTBI 3asBUTEINI0, IMPU HEOOXOJMMOCTH 3ampallinuBaeT Yy
3asBUTENS MMOJINKCH 32 KaXKIbIM BbIJAHHBIA TOKYMEHT;
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3alpalIuBaeT COrJacue 3asgBUTENI HA Y4aCTHE B CMC-OIIPOCE Ul OLICHKHU
KauecTBa MPEAOCTABIECHHBIX YCIYT MHOTO()YHKIMOHATBHBIM LIEHTPOM.

3amectutens ['n1aBel AIMUHHUCTpAIUN
10 TOPOACKOMY XO3SIUCTBY A.A. Kanpiiies
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YcraHoBKka HHOPMALMOHHOM BbIBECKH, COIVIACOBAHUE AU3AMH-TIPOEKTA

[Ipunoxenue

AIMHUHUCTPATUBHOMY  pETJIaMEHTY
IIPEIOCTaBICHUIO

yCIIyru

PpasMEICHUA BbIBECKH

B AamuaucTpaiinio [HHUMISHCKOTO TOpOICKOT0 MOCEISHUS

Jata

No

K

o
MYHULIUIIAIIBHOU

(HaMMEHOBaHHUE OpraHa, YIOITHOMOYEHHOTO Ha MPEJOCTABICHUE YCIYTH)

CBGI[@HI/ISI O MIPCACTAaBUTCIIC

KaTeI‘OpI/ISI MPCACTABUTCIIA

Haumenosanune/ PO

Jannbie JIYJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

Anpec 37IeKTPOHHON MOYTHI

CBGII@HI/I}I 0O 3asBHTCIIC

KaTGFOpI/IH 3asBUTCIIA

IlonHOE HaMMEHOBaHUE

Janusie [1YJI

OI'PH/OT'PHUII

NHH

Howmep Tenedona

AJlpec 2JIEKTPOHHOMN MOYTHI

BapuaHT npenocraBieHus yCiayru

[IpaBo Ha 0OBEKT, B KOTOPOM
pa3MeniaeTcs 3asBUTEb,
3apeructpupoBano B EIPH?

Ube UMyYIIECTBO UCTIOJIB3YETCS IS
pa3MeIleHus] BLIBECKHU ?

Ha BbIBecke yka3zaH TOBapHbIN 3HAK?

Cenenus 00 00bEKTE

KamacTpoBbiii HOMEp

Agnpec o0ObeKTa

Tun nHGpOPMANIMOHHON BBIBECKH

Howmep peructpainyin ToBapHOTO 3HaKa

JIOKyMEHTBI
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[Ipunoxenue No 2 K
AIMHUHUCTPAaTUBHOMY  pErJaMEHTy IO
IIPEIOCTABIICHUIO MYHULUIIAIIBHON

yCIIyru

YBEJOMJUIEHHUE O COI'JIACOBAHUH
YCTAaHOBKU UH(OPMAIUMOHHON BHIBECKH, IM3AUH-TPOEKTA Pa3MelleHUs
BbIBECKH

No oT

[TonyyaTens corinacoBaHus:
Twun BbIBECKU:

AJlpec pa3MelieHus:
JlaTta Hayana pa3MenieHus:
Jlata OKOHYaHUS pa3MEIICHUS:

JononHutenbHas UHPOPMAIIUS:

(TOIKHOCTD) (mogmuce)  (dammiusi, UM, 0TUECTBO (TIOCIIEHEE - TIPH HATUYUH)
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[Ipunoxxenue Ne 3 K
AIMHUHUCTPAaTUBHOMY  pErJaMEHTy IO
IIPEIOCTABIICHUIO MYHULUIIAIIBHON

yCIIyru

PEIIEHUE
00 oTKa3e B mpueMe J0OKYMEHTOB, HE00XOAUMBIX /ISl IPEAOCTABJICHUS YCJIYTH

oT No

[To pe3ynbraTam pacCMOTpPEHUS 3asABIEHHUS OT No

HAa  TPEeaoCTaBJICHUE YCIAyrH «YCTaHOBKAa  WH(OPMAIIMOHHOW  BBIBECKH,
COTJIACOBAaHME JU3ANMH-TIPOEKTa pa3MEIIeHUs BBIBECKW» MPHUHATO pelieHue o0
OTKa3e B MpHEeME JOKYMEHTOB, HEOOXOJIUMBIX JUISl MPEIOCTaBICHUS YCIYTH, IO
CJIEAYIOIINM OCHOBAHUSAM:

JononautenbHas UHPOpMAIUs:

Br1 BripaBe MOBTOPHO 0OpAaTUTHCA B YIIOTHOMOYEHHBIM OpPraH ¢ 3asBJICHUEM O
NPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIIIEHUN.

JlaHHbIi OTKa3 MOXET OBbITh O00XaJOBaH B JOCYAEOHOM TOPSIKE IMyTeM
HaIpaBJICHUS >KaJ00bl B YIIOJHOMOYEHHBIN OpraH, a Takke B CyZIcOHOM MOpSJIKE.

(MOIKHOCTD) (Tmoamwch) (pamunust, uMs, OTYECTBO (MIOCIIEAHEE - TIPH
HaJIMY1H)
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[Ipunoxenue No 4 K
AIMHUHUCTPAaTUBHOMY  pErJaMEHTy IO
IIPEIOCTABIICHUIO MYHULUIIAIIBHON

yCIIyru

PEHIEHUE
00 oTKa3e B NPeI0CTABJICHUH YCIYIH

oT No

[To pe3ynbratam pacCMOTPEHHUS 3aSBJIICHUS OT No
HA  TMPEeJoCTaBJIEHHWE YCIAyru «YCTaHOBKAa MH(OPMAIIMOHHOW  BBIBECKH,
COTJIACOBAaHME JU3ANMH-TIPOEKTa pa3MEIIeHUs BBIBECKW» MPHUHATO pelieHue o0
OTKa3€ B IPEAOCTABJIEHUH YCIYTH IO CIEAYIOIINM OCHOBAHMSIM:

Pa3bsacHenue IMPUYHUH OTKa3a:

JlomonHUTEbHAS HHPOPMAIIHS
BbI BripaBe MOBTOPHO 0OPAaTUTHCS B YIIOJTHOMOYCHHBIH OPTaH ¢ 3asBICHUEM O
IPEIOCTaBICHUH YCIYTH MOCIIEC YCTPAHCHHS YKa3aHHBIX HAPYIICHUH.
JlaHHBI OTKa3 MOXKET OBITh O0KaJIOBaH B JOCYJICOHOM IOPSAKE ITyTEM
HaIPaBJICHHS ’Kaj100bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIcOHOM IOPSIJIKE.

(MOIKHOCTD) (moammcp) (ammmist, uMs1, 0TIECTBO (TIOCIETHES
- TIPY HAJTHYHH)
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[Tpunoxenne Ne 5 Kk AIMUHHCTPATUBHOMY
PETJIAMEHTY () MIPENOCTABIEHUIO
MYHULUIIAJIBHON yCIIyTH

Cocras, mocj1e10BaTEJIbHOCTh U CPOKH BBINIOJHECHUS AAMUHHUCTPATHBHBIX MpoLeayp (AeHCTBUI1) NPH MPEA0CTABJICHUH
MYHUIUTIAJIBHON YCJIYTH

OcHoBanue i Conepxanue Cpok JloJKHOCTHOE Mecto Kpurepun Pesynbrar
Havasa aIMUHUCTPATUBH BBITIOJTHEHUS JU1IO, BBITIOJTHCHUS MPUHSATUS aIMUHUCTPATUBHO
aIMUHUCTPATUB BIX JICUCTBHI aIMUHUCTPATUBH | OTBETCTBEHHOE | aJIMUHUCTPATH pelIeHus ro JIeHCTBUS,
HOU MPOULETYPHI BIX JIEUCTBUI 3a BBITIOJTHCHUE BHOTO cnoco0 ¢ukcaruu
aIMUHUCTpATH nencTBus/
BHOT'O UCIIOIb3yeMast
NENCTBUS uH(pOpMAaIOH
Has CHCTEMaA
1 2 3 4 3) 6 /
1. IlpoBepka JOKYMEHTOB M PETUCTPALIMS 3asBICHHUS
[TocTynnenune [Ipuem n 1 paGounii feHp | YmogHOMOYEH | YTOJHOMOYEH - Perucrpanus
3asIBJICHUS U IpOBEpKa (HEe BXOJIUT B HOT'O OpraHa, HBI OpraH / 3asBJICHUS U
JIOKYMEHTOB KOMIIJIEKTHOCTH oO1uit cpok OTBETCTBEHHOE ['C JIOKYMEHTOB B
TS JTIOKYMEHTOB Ha MPEI0CTaBICHUS 3a I'C (nmpucBoeHue
MPEIOCTaBICHN | HATHMYNE/OTCYTCTB YCIIYTH) IIPE0CTaBIICH HOMEpA U
s Y€ OCHOBAHUU IS ue JaTUPOBAHUE);
MYHULIMNAIBHO | OTKa3a B IpUEME MYHULIAMATIBHO Ha3HA4YCHUE
U YCIyTH B JIOKYMEHTOB, 1 yCIyTH JIOJDKHOCTHOTO
YIOJTHOMOYEHH | MPEyCMOTPEHHBI A,
BII OpPra” X IYHKTOM 2.8 OTBETCTBEHHOT'O
AJIMAHUCTPATUBH 3a
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Or0 perjJaMeHTa MPEIOCTABICHUE
B ciyuae 1 pabounit genp | JlomkHOCTHOE | YNOJIHOMOYEH MYHULUIIAJIbHOU
OTCYTCTBHUS (HEe BXOJIUT B JIUILIO HBIN YCIyTH, U
OCHOBAHUU IJIs1 o01IHii CpoK YnonaoMoueH opran/I’'NC rnepeaaya emy
OTKa3a B IpUEME | MPEAOCTABICHUS | HOIrO OpraHa, JIOKYMEHTOB
JIOKYMEHTOB, YCIIYTH) OTBETCTBEHHOE
PEyCMOTPEHHBI 3a
X myHKTOM 2.11 pETUCTPALIIO
AJIMUHUCTpPATUBH KOPPECTIOHICH
OT0 perjaMeHTa, 117051
perucrpanus
3asiBJICHUS B
AJIEKTPOHHOM Oa3e
JAHHBIX 110 YUYETY
JOKYMEHTOB
[IpoBepka JomxHOCTHOE Hanpasnennoe
3asBJICHUA U JULO 3asIBUTEITIO
JTOKYMEHTOB, YnonHomoueH AIEKTPOHHOE
IPEACTaBICHHBIX HOT'O OpraHa, COOOIIICHHE O
JUIS1 TIOJTYyYEHUS OTBETCTBEHHOE MpueMe 3asBJIICHUS
MYHHIIANATbHON 3a K PAaCCMOTPEHUIO
YCIYTH IIPE0CTaBIICH nm0o OTKa3a B
ue IIpUEME 3asiBIICHUS
MYHHULIUIIAJIBHO K pPACCMOTPEHHIO
U yCIyTH
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Hanpasnenne
3aBUTEITIO
AIIEKTPOHHOTO
COOOIIICHHS O
npreMe
3asABJICHUS K
PaccMOTPEHUIO
100 OTKaza B
preMe
3aABJICHUS K
PACCMOTPEHHUIO C

Hanuuue/orcyrcT
BHE OCHOBAaHUU
JUISl OTKa3a B
npueMe
JIOKYMEHTOB,
IPEAYCMOTPEHHBI
X MyHKTOM 2.11
AJIMHUHUCTPATUBH
Oro perjiiaMeHTa

000CHOBaHHEM
OTKa3a
2. ITonnyuenue cBeaenuit nocpeactsoM CMOB
[TakeT Hanpasnenue B nenn JomxHOCTHOE | YIIOJIHOMOYEH OtcyTcTBUE Hanpasnenne
3apEruCTpUpOBa | MEKBEIOMCTBEHH perucTpanuu JULO HBII JIOKYMEHTOB, MEKBEIOMCTBEHH
HHBIX BIX 3aIPOCOB B 3asBJICHUA U Ynonnomouen | opras/I'UC/ HEOOXOTUMBIX Oro 3ampoca B
JOKYMEHTOB, OpraHbl U JOKYMEHTOB HOT'O OpraHa, CM5B TUISL OpraHbl
NOCTYNHBIINX OpraHu3aluu, OTBETCTBEHHOE MIPEeAOCTABICHUS (opranuzanun),
JTOJKHOCTHOMY yKa3aHHBIE B 3a MyHununanbHoi | IIpemocraBisroniu
Ty, nyHKTe 2.3 IIPE0CTaBIICH YCIYTH, € JOKYMEHTBI
OTBETCTBEHHOM | AJIMUHHCTPATHBH ue HaXOIAIINXCS B (cBeneHus),
y 3a Oro perilaMeHTa MYHULUATAIBHO pacopsKEHUU | IPEAYCMOTPEHHbIE
MIPEIOCTABIIEHU U yCIyTH rOCyAapCTBEHHBIX nmyHKTOM 2.10
e OpraHoB AJMHUHUCTPATUBH
MYHHIUITAIBHO (opranuzanuii) | oro perjiaMeHTa, B
W yCIyTH TOM YHCJIE C

HCIIOJBb30BaHUECM
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CMOB

[Tonyuenue 5 pabouux qHedt | JlomkHOCTHOE | YNOJIHOMOYEH - ITonyuenue
OTBETOB Ha CO JOHA JIUILIO HbIN opraH) / JIOKYMEHTOB
MEKBEJOMCTBEHH HaIpaBJICHUA Ynonnomouen | 'MC/CMDB (cBeneHuit),
bI€ 3aIIPOCHI, MEKBEJOMCTBEHH | HOTO OpraHa, HEOOXOUMBIX JIJIS
dbopmupoBaHue Oro 3arpoca B OTBETCTBEHHOE MPEI0CTABICHUS
MIOJTHOTO OpraH win 3a MYHUIIUTIATIBHOM
KOMIUIEKTA OpraHu3aIuio, MPE0CTaBICH YCIyTH
JOKYMEHTOB MPEOCTABIISIIOLIU ue
€ JOKYMEHT U MYHUIIMTIATBHO
uH(dopMaIuio, i ycnyru
€CJIM UHBIE CPOKHU
HE MPENYyCMOTPEH
bl 3aKOHOJa-
TeIbCTBOM PD n
cyobekra PO
3. PaccmoTpeHue TOKYMEHTOB M CBEJICHUN
[TakeT [IpoBepka 5 pabouux quedt | JlomxHOCTHOE | YTNOJIHOMOYEH OcHoBaHUs IIpoekr
3aperucTpupoBa COOTBETCTBHSI JULO HBII opraH) / OTKa3a B pe3yabTarta
HHBIX JIOKYMEHTOB U YnoiaHoMoueH I'mc MPENOCTABIICHU U MPENOCTABIICHUS
JIOKYMEHTOB, CBEJICHUN HOI'0 OpraHa, MYHHULMIIAJIBHON | MYHHUIMIIAJIBHOU
MOCTYITUBLINX TpeOOBaHUIM OTBETCTBEHHOE YCIYTH, ycIiyra 1o ¢opme,
JTOJ>KHOCTHOMY HOPMAaTHUBHBIX 3a MPEYCMOTPEHHBI | NPUBEICHHOMN B
JULLY, IIPABOBBIX AKTOB IIPEOCTaBICH € MyHKTOM 2.12 MPUIIOKEHUSIX
OTBETCTBEHHOM | IPEIOCTABICHUS ue AJIMHUHUCTPATUBH No 2, Ne 4 x
y 3a MYHHULUITATIBHON MYHULIUIIAJIBHO Oro periamMeHTa | AJIMUHUCTPATUBH
MPEIOCTABICHU YCIyTH 1 yCIyTH OMY PETJIAMEHTY
e
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MYHHUIUTIAJIBHO
U yCIIYyTH
4. [IpuHsTHE pelIeHus
IIpoexr [Ipunstue 1 pabounit genp | JlomkHOCTHOE | YNOJIHOMOYEH Pesynbrar
pe3yJibraTa pelIeHus o (BKJITIFOUAETCS B JIULIO HBII opran) / MPEI0CTABICHUS
MPEAOCTABIICHUA | IPENOCTABICHUS o01IHii CpoK YnonHoMO4YeH ['cC MYHULIHUTAJIBbHON
s MYHULIMNIATBHOW | TPEAOCTaBICHUS | HOIO OpraHa, yciyru 1o ¢opme,
MYHUIIUMIIAIBHO |  YCIIYTH WU 00 YCIIYTH) OTBETCTBEHHOE MIPUBEICHHOM B
1 ycIIyTH o OTKa3e B 3a MIPUITIOKEHUSIX
dbopme MIPEIOCTABIICHUH MPEI0CTaBIICH No 2, Ne 4 x
COTJIACHO yCIIYTH ue AJIMUHUCTPATUBH
NpUIOKEHUAM | DopMupoBaHUE MYHUIIMTIATBHO OMY pEIJIaMEHTY,
No 2, Ne 4 x pelIeHus o 1 yCIIyTH; MONTUCAHHbBIN
AJIMMHHCTPATH | TpPeAOCTaBICHHH PykoBonurens YCUJIIEHHOH
BHOMY MYHHUIUIATbHON Y1osHoOMOUYEeH KBJIU(PUITUPOBAH
pErIaMeHTy yCIyTH Uiu 00 HOI'O OpraHa HOU MOANUCHIO
OTKa3e B WJIU UHOE PYKOBOAUTEIEM
IPEAOCTABICHUU YIIOJTHOMOYEHH Y1101HOMOYEHHOT
MYHULUIATbHON 0€ UM JIMLO 0 Oprasa Wiu
YCIYTH WHOTO
YIIOJTHOMOYEHHOTO
UM JIU1a
5. Beigava pesynbprara
dopmupoBaHUE Perucrpanus [Tocne okonuanus | JlomkHOCTHOE | YIIOITHOMOYEH Bnecenne
Y perucTpanus pe3yJibTaTta IPOLEAYPBI JILIO HBI OpraH) / CBEJICHUU O
pesynbTara MPEIOCTABIICHUS MPUHATUSA YnosHoMoueH 'cC KOHEYHOM
MYHHUIMIIAJIBHO | MYHUIHANAIBHON peuieHus (B HOI'0 OpraHa, pe3yJsibTaTe
W yCIIYTH, YCIYTH 001U CPOK OTBETCTBEHHOE MIPEIOCTABJICHUS
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YKa3aHHOT'O B IIPEAOCTABICHUS 3a MYHULUAIAJIBHON
IyHKTE 2.5 MYHULIMIIAJIBHON | MIPEAOCTaBIICH yCIIyru
AJIMUHUCTpPATH YCIIyTU HE ue
BHOT'O BKJIFOUAETCS) MYHULATIATBHO
perinaMeHTa, B Hamnpasiienue B B cpoxu, 1 ycayru Y1oaHOMOYEH Ykazanue Bernava
dopme MHOTO()YHKIIMOHA | YCTAaHOBJICHHBIE HBII opran) / 3asIBUTEJIEM B pe3yabpTara
3JIEKTPOHHOTO JIbHBIN LIEHTP COIVIALLIEHUEM O ANC MODI] 3ampoce crocoba | MYHUIMIATBHON
JOKYMEHTA B pe3yibTarta B3aUMOJEHCTBUU BBIJIAYU YCIIYTH 3asIBUTEIIIO
I'cC MYHULIMTIATbHOU MEXKIY pe3ynbTara B (hopme
yCIIYTH, YT10THOMOYEHHBI MYHULUATBHON OyMa)xHOTO
YKa3aHHOT'O B M OpPraHoM H YCIIYTH B JOKYMEHTA,
nyHKTE 2.5 MHOTO(YHKIIMOHA MHOTO(YHKIIMOHA | MOATBEPKIAIOIIET
AIMUHUCTPATHBH | JIBHBIM LIEHTPOM JIBHOM ILIEHTpE, a 0 coJiepKaHue
Or'o perilaMeHTa, B TaKKe 1ojaya JJIEKTPOHHOT' O
dopme 3ampoca yepes JIOKYMEHTA,
JIIEKTPOHHOT O MHOTO(YHKIIOHA 3aBEPEHHOTO
JNOKYMEHTA, JIbHBIN LEHTpP [1€YaThIO
IIOAIIMCAHHOI O MHOTO(YHKIIOHA
YCUJICHHOU JIBHOTO LIEHTPA;
KBTI (UIIHPOBAH BHECCHHUE
HOM 3JIEKTPOHHOMN ceenennii B ['IC o
IOATHUCHIO BBIZIAYE
YIIOJIHOMOYEHHOT pe3yabTrara
0 IOJKHOCTHOTO MYHULUAIAIBHON
amna yCIIYyT1
YIIOTHOMOYEHHOT
0 oprana
Hanpasnenne B nenb ['HUC Pe3ynbrar
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3as1BUTEIIIO perucrpanuu MYHULUIIAJIBHOU

pe3yabrara pe3yabrara YCIIyIH,
[IPEAOCTABICHUA | IPEAOCTaBICHUS HaIpaBJICHHBIN
MYHULMIIAJBHON | MYHULMIAJIBHOU 3asBUTEIIIO HA
YCIIYTU B JIUYHBIN YCIIyTH

KAaOMHET HA

JIMYHBINA KAOUHET

Ha EIII'Y
EIT'Y
6. BHeceHne pe3yapTaTa MyHUIIMIIAIBHON YCIYTH B PEECTP PEIICHUN
dopmupoBaHue Bnecenue 1 pabouuit nens | JlomkHOCTHOE 'C Pesynbrar
U PETUCTPALIUS CBEJICHHI O JULO MIPEAOCTABICHUS
pe3ysbraTa pe3yabTarte YnonHoMoueH MYHULUIATIBHON
MYHULUINAIBHO | MPEAOCTaBICHUS HOT'O Oprasa, YCIIYTH,
1 ycayry, MYHHUIUIAIBHON OTBETCTBEHHOE YKa3aHHBIN B
yYKa3aHHOTO B YCIIyTH, 3a IyHKTe 2.5
yHKTE 2.5 YKa3aHHOM B IIPEIOCTaBIICH AIMUHUCTpPaTUBH
AnmuHUCTpaTH yHKTE 2.5 ue Or0 perIaMeHTa
BHOT'O AMUHUCTPATUBH MYHHIUTIAIBHO BHECEH B PEECTP
perjiaMeHTa, B | Oro periiaMeHTa, B 1 ycayru
dbopme peecTp pereHui
AIEKTPOHHOTO
JOKYMEHTA B
I'C

3amectuTenb [ 1aBbl AIMUHHCTpAUU
10 TOPOJICKOMY XO3SHCTBY

\Qﬁ?/ / A.A. Kanbines
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